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Preliminary Spanish World of Work
   Listening Grade 4


Task A


Teacher’s Notes 


© OCR 2011 


“I can understand the main points and some of the detail from a spoken passage 
made up of familiar language in simple sentences.” 


Instructions Learners listen to a short monologue in Spanish. They answer the 
questions by putting a tick (�) in the correct box, A, B or C. Dictionaries 
must not be used. The task begins with one example. 


The recording contains instructions for learners. Pauses have been 
included at relevant intervals and the text has been recorded twice, so the 
teacher should not stop the recording once it has started. 


Pass 4 out of 5 


Answers 1 B
2 A
3 C
4 A
5 B







Preliminary Spanish World of Work
   Listening Grade 4


Task A


Name: 


© OCR 2011 


You hear Julia talking about her job. Listen and look at the questions. Choose the correct 
answer, A, B or C. Put a tick (�) in the box. You must not use a dictionary. You will hear the 
recording twice. The task begins with one example. You now have 20 seconds to read the 
task.


Example Where is the travel agency that Julia works for? 


A � B C


1 What time does Julia start work? 


A B C


2 What is the typical customer like? 


A B C







Preliminary Spanish World of Work
   Listening Grade 4


Task A


Name: 


© OCR 2011 


3 How do Julia’s customers usually book their holidays? 


A B C


4 What type of holiday is most popular? 


A B C


5 What does Julia like about her job? 


A B C







Preliminary Spanish World of Work
Listening Grade 4


Task B


Teacher’s Notes 


© OCR 2011 


 “I can understand the main points and some of the detail from a spoken passage 
made up of familiar language in simple sentences.” 


Instructions There are five people talking. Learners match the extract they hear in 
Spanish with the correct place in English by writing the correct letter,  
A–G, in the box. There is an extra place that does not have an answer. 
Dictionaries must not be used. The task begins with one example. 


The recording contains instructions for learners. Pauses have been 
included at relevant intervals and the text has been recorded twice, so the 
teacher should not stop the recording once it has started. 


Pass 4 out of 5 


Answers 1 A
2 E
3 G
4 B
5 C







Preliminary Spanish World of Work
Listening Grade 4


Task B


Name: 


© OCR 2011 


You hear five people talking. Where do they work? Listen and match each person to the 
correct place by writing a letter, A–G, in the box. There is one letter you do not need to use. 
You must not use a dictionary. You will hear the recording twice. The task begins with one 
example. You now have 20 seconds to read the task. 


A ticket office


B hairdresser


C gym 


D airport


E bank


F hospital 


G IT help desk


Example F


1


2


3


4


5







Preliminary Spanish World of Work
Listening Grade 4


Task C


Teacher’s Notes 


© OCR 2011 


 “I can understand the main points and some of the detail from a spoken passage 
made up of familiar language in simple sentences.” 


Instructions There are five questions. Learners listen to a short passage of text in 
Spanish and write their answers in English in the spaces provided.  
Dictionaries must not be used. The task begins with one example. 


The recording contains instructions for learners. Pauses have been 
included at relevant intervals and the text has been recorded twice, so the 
teacher should not stop the recording once it has started. 


Pass 4 out of 5 


Answers 1 floors / storeys 
2 airport 
3 shelves / shelving / shelf / bookcases / bookshelves 
4 air conditioning (system) / AC 
5 14







Preliminary Spanish World of Work
   Listening Grade 4


Task C


Name: 


© OCR 2011 


You hear a radio advert for the sale of a commercial property. For questions 1–5, write your 
answer in English in the space below. You must not use a dictionary. You will hear the 
recording twice. The task begins with one example. You now have 20 seconds to read the 
task.


Example The property has an area of 400 square metres 


1 The property has two 


2 The property is near to the 


3 What furniture is included? 


4 There is installed


5 People interested should call 22-50-







Preliminary Spanish World of Work
   Listening Grade 5


Task A


Teacher’s Notes 


© OCR 2011 


 “I can understand the main points and opinions in spoken passages made up of 
familiar material from various contexts.” 


Instructions There are five questions. Learners listen to a short passage of text in 
Spanish and answer by writing the correct letter, A–C, in the box 
provided. Dictionaries must not be used. The task begins with one 
example. 


The recording contains instructions for learners. Pauses have been 
included at relevant intervals and the text has been recorded twice, so the 
teacher should not stop the recording once it has started. 


Pass 4 out of 5 


Answers 1 A
2 B
3 B
4 C
5 A







Preliminary Spanish World of Work
   Listening Grade 5


Task A


Name: 
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You hear a man who works for Cateralia, a catering company, talking to new members of 
staff. For questions 1–5, choose which answer fits each box. Mark the correct answer, A, B
or C, in the box. You must not use a dictionary. You will hear the recording twice. The task 
begins with one example. You now have 20 seconds to read the task. 


Example A López B Pérez C Márquez 


1 A Public Relations 
manager B Managing Director C Human Resources 


manager 


2 A weddings B conferences C sports functions 


3 A 4 B 14 C 24


4 A pear B apple C pineapple 


5 A Mondays B Tuesdays C Wednesdays 


Cateralia: quality catering company 


Example The man’s surname: C


1 The man’s job:


2 Company does catering for:


3 Number of chefs:


4 Company logo:


5 Company is closed on:







Preliminary Spanish World of Work
   Listening Grade 5


Task B


Teacher’s Notes 


© OCR 2011 


“I can understand the main points and opinions in spoken passages made up of 
familiar material from various contexts.” 


Instructions There are five people talking. Learners match the extract they hear in 
Spanish with the correct place in English by writing the correct letter,  
A–G, in the box. There is an extra place that does not have an answer. 
Dictionaries must not be used. The task begins with one example. 


The recording contains instructions for learners. Pauses have been 
included at relevant intervals and the text has been recorded twice, so the 
teacher should not stop the recording once it has started. 


Pass 4 out of 5 


Answers 1 G
2 A
3 E
4 C
5 F







Preliminary Spanish World of Work
   Listening Grade 5


Task B


Name: 


© OCR 2011 


You hear five people talking. What business are they talking about? Listen and match each 
person to the correct place by writing a letter, A–G, in the box. There is one letter you do not 
need to use. You must not use a dictionary. You will hear the recording twice. The task 
begins with one example. You now have 20 seconds to read the task. 


Example D


1


2


3


4


5


A a nursery 


B a bank 


C an estate agent’s


D a sports centre 


E a health clinic 


F a restaurant 


G a hotel 







Preliminary Spanish World of Work
   Listening Grade 5


Task C


Teacher’s Notes 


© OCR 2011 


“I can understand the main points and opinions in spoken passages made up of 
familiar material from various contexts.” 


Instructions Learners listen to a conversation in Spanish. They answer the questions 
by putting a tick (�) in the correct box, A, B or C. Dictionaries must not be 
used. The task begins with one example. 


The recording contains instructions for learners. Pauses have been 
included at relevant intervals and the text has been recorded twice, so the 
teacher should not stop the recording once it has started. 


Pass 4 out of 5 


Answers 1 C
2 A
3 B
4 B
5 A
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Preliminary Spanish World of Work
   Listening Grade 6


Task A


Teacher’s Notes 


© OCR 2011 


“I can understand the difference between present and past and future events in a 
range of spoken material.” 


Instructions There are five people talking. Learners match the extract they hear in 
Spanish with the correct job in English by writing the correct letter, A–G,
in the box. There is an extra job that does not have an answer. 
Dictionaries must not be used. The task begins with one example. 


The recording contains instructions for learners. Pauses have been 
included at relevant intervals and the text has been recorded twice, so the 
teacher should not stop the recording once it has started. 


Pass 4 out of 5 


Answers 1 C
2 E
3 B
4 G
5 D







Preliminary Spanish World of Work
   Listening Grade 6


Task A


Name: 


© OCR 2011 


You hear five people talking. What is their job? Listen and match each person to the correct 
job by writing a letter, A–G, in the box. There is one letter you do not need to use. You must 
not use a dictionary. You will hear the recording twice. The task begins with one example. 
You now have 20 seconds to read the task. 


Example F


1


2


3


4


5


A doctor 


B financial advisor 


C IT technician 


D fashion designer 


E tourist guide 


F solicitor 


G restaurant owner







Preliminary Spanish World of Work
   Listening Grade 6


Task B


Teacher’s Notes 


© OCR 2011 


“I can understand the difference between present and past and future events in a 
range of spoken material.” 


Instructions Learners listen to five short conversations in Spanish. They answer the 
questions by putting a tick (�) in the correct box, A, B or C.
Dictionaries must not be used. The task begins with one example. 


The recording contains instructions for learners. Pauses have been 
included at relevant intervals and the text has been recorded twice, so the 
teacher should not stop the recording once it has started. 


Pass 4 out of 5 


Answers 1 A
2 C
3 B
4 A
5 B
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Preliminary Spanish World of Work
   Listening Grade 6


Task C


Teacher’s Notes 


© OCR 2011 


“I can understand the difference between present and past and future events in a 
range of spoken material.” 


Instructions Learners listen to an interview in Spanish. They answer the questions by 
putting a tick (�) in the correct box, A, B or C. Dictionaries must not be 
used. The task begins with one example. 


The recording contains instructions for learners. Pauses have been 
included at relevant intervals and the text has been recorded twice, so the 
teacher should not stop the recording once it has started. 


Pass 4 out of 5 


Answers 1 C
2 C
3 A
4 A
5 B







Preliminary Spanish World of Work
   Listening Grade 6


Task C


Name: 


© OCR 2011 


You hear an interview in which Carmen talks to a new colleague about her job. Listen and 
look at the questions. Choose the correct answer, A, B or C. Put a tick (�) in the box. You 
must not use a dictionary. You will hear the recording twice. The task begins with one 
example. You now have 30 seconds to read the task. 


Example In which department does Carmen work? 


A Human Resources 


B Public Relations 


C Customer Services �


1 What does Carmen say about her boss? 


A She is strict. 


B She is disorganised. 


C She is unhelpful. 


2 What does Carmen see as a negative side to her job? 


A the inconvenient location 


B the limited work space 


C lack of training opportunities 


3 How long has Carmen been doing her current job? 


A 6 weeks 


B 9 months 


C 1 year 


4 Regarding her previous experience, Carmen says 


A she has not worked before. 


B she did some voluntary work. 


C she worked in her family business. 


5 Why does Carmen want to change her job? 


A She wants more responsibilities. 


B She wants to work part-time. 


C She would like to earn more money. 












Preliminary Spanish World of Work


Guidance for using the Listening Practice Paper 


© OCR 2011 


This practice paper replicates the types of tasks that appear on a Preliminary Spanish 
World of Work Listening External Assessment paper. 


� learners should take the parts together as a whole paper 


� dictionaries must not be used 


� the test recording starts at track 10 on the CD 


� the test duration is 30 minutes 


� pauses have been included at relevant intervals 


� each part has been recorded twice 


� the teacher should not stop the recording once it has started 


� an answer key for the paper is provided overleaf 


Grade the paper as follows: 


Not achieved: 0–11 


Grade 4: 12–16 


Grade 5: 17–21 


Grade 6: 22–30 


Please note: There are six parts to this practice paper. In the Preliminary World of  
 Work External Assessment test there are only five parts. 







Preliminary Spanish World of Work


Guidance for using the Listening Practice Paper 
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Preliminary Spanish World of Work Listening Practice Paper – Answer Key 


Practice Part 1 Answers 
Q1 A
Q2 C
Q3 A
Q4 A
Q5 B


Practice Part 2 
Q6 C
Q7 B
Q8 B
Q9 A


Q10 C
Practice Part 3 


Q11 B
Q12 C
Q13 A
Q14 C
Q15 B


Practice Part 4 
Q16 D
Q17 E
Q18 B
Q19 A
Q20 F


Practice Part 5 
Q21 C
Q22 A
Q23 D
Q24 B
Q25 F


Practice Part 6 
Q26 B
Q27 C
Q28 C
Q29 A
Q30 B







Preliminary Spanish World of Work


Instructions to learners 


© OCR 2011 


TIME Approximately 30 minutes 


Do not turn over this page until you are told to do so. 


Answer all questions. 


Write your name in the space below. 


Write your answers on the question paper. 


Dictionaries must not be used. 


Name







Preliminary Spanish World of Work
Listening Practice Paper


Part 1


© OCR 2011 


You hear Carlos talking about his job. Listen and look at the questions. Choose the correct 
answer, A, B or C. Put a tick (�) in the box. You now have 20 seconds to read the task. 


1 What does Carlos take pictures of? 


A B C


2 When is Carlos’s day off? 


A B C


3 What does Carlos always carry with him for his job? 


A B C







Preliminary Spanish World of Work
Listening Practice Paper


Part 1


© OCR 2011 


4 Where does Carlos usually have lunch? 


A B C


5 What does Carlos enjoy about his job? 


A B C







Preliminary Spanish World of Work
Listening Practice Paper


Part 2
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You hear five short conversations. Listen and look at the questions. Choose the correct 
answer, A, B or C. Put a tick (�) in the box.  


6 Where is the man? 


A on a train 


B on an aeroplane 


C on a bus 


7 Where does the woman work? 


A in a train station 


B in a hotel 


C in a bank 


8 When is the meeting? 


A Monday 


B Tuesday 


C Wednesday 


9 What does the man want? 


A chairs 


B shelves 


C lamps 


10 What needs to be repaired? 


A the heater 


B the computer 


C the photocopier 







Preliminary Spanish World of Work
Listening Practice Paper


Part 3


© OCR 2011 


You hear a manager talking to his personal assistant. For questions 11–15, choose which 
answer fits each box. Mark the correct answer, A, B or C, in the box. First, you have 20 
seconds to read the notes and options. 


Organising a visit 


11 Visitor to be met: 


12 Time of arrival: 


13 Transport from airport: 


14 First stop: 


15 Afternoon activity: 


11 A a politician B a business man C a journalist 


12 A 12.00 B 12.15 C 12.30 


13 A company car B taxi C hire car 


14 A offices B restaurant C hotel 


15 A conference visit B directors’ meeting C factory tour 







Preliminary Spanish World of Work
Listening Practice Paper


Part 4


© OCR 2011 


You hear Manuel talking to Sonia about restaurants for a business lunch. For questions
16–20, listen and match each restaurant to the correct information by choosing a letter,  
A–F. There is one extra letter you do not need to use. You now have 20 seconds to read 
the task. 


16 ARestaurante Palacios is near to historic monuments. 


17 BRestaurante Casa Paco caters for a large number of 


people. 


18 CRestaurante El Fénix has an award-winning chef. 


19 DRestaurante Don Pepe is giving customers a discount. 


20 ERestaurante Marcos specialises in fish dishes. 


F has a varied vegetarian menu. 







Preliminary Spanish World of Work
Listening Practice Paper


Part 5


© OCR 2011 


You hear Teresa talking to Martín about advertising agencies. For questions 21–25, listen
and match each agency to the correct information by choosing a letter, A–F. There is one 
extra letter you do not need to use. You now have 20 seconds to read the task. 


21 AAgencia Publimax has an environmentally-friendly 


focus. 


22 BAgencia Tusanuncios has been unsatisfactory in the 


past. 


23 CAgencia Todopubli is going through a difficult period. 


24 DAgencia Mercarte has won advertising awards. 


25 EAgencia Visión only does internet advertising. 


F offers multi-lingual services. 







Preliminary Spanish World of Work
Listening Practice Paper


Part 6


© OCR 2011 


You hear a personnel manager interviewing Antonio for a job. Listen and look at questions 
26–30. Choose the correct answer, A, B or C. Put a tick (�) in the box. There will be some 
pauses in the conversation to give you time to write your answers. First, you have 30 
seconds to read the questions. 


26 Antonio’s interview is with 


A a travel agency. 


B a publishing company. 


C an accountancy firm. 


27 Antonio wants a job in the company because he 


A has past experience in the same sector. 


B can use his language skills there. 


C knows somebody who works there. 


28 Antonio describes himself as 


A organised. 


B punctual. 


C ambitious. 


29 Why is Antonio unable to start straight away? 


A He is going on holiday. 


B He needs to finish his studies. 


C He is having an operation. 


30 When will Antonio find out if he has been successful? 


A later that day 


B the next day 


C the following week 












Preliminary Spanish World of Work
   Listening Grade 4


Task A


Tapescript 


© OCR 2011 


R Asset Languages Spanish Preliminary World of Work Grade 4 Task A.


PAUSE 00’03’’ 


R You hear Julia talking about her job. Listen and look at the questions. Choose 
the correct answer, A, B or C. Put a tick in the box. You must not use a 
dictionary. You will hear the recording twice. The task begins with one 
example. You now have 20 seconds to read the task. 


PAUSE 00’20’’  


[BEEP] 


R Example. 


F Soy Julia. Trabajo como agente de viajes para una compañía española. Me 
encanta mi trabajo. 


PAUSE 00’05’’


R Now listen again. 


PAUSE 00’05’’ 


[REPEAT EXAMPLE] 


PAUSE 00’05’’ 


[REPEAT FROM HERE] 


R One.


F Empiezo a trabajar a las ocho y media de la mañana, cuando abre la oficina. 


PAUSE 00’05’’


R Two.


F Mi compañía se especializa en vacaciones para gente joven, como 
estudiantes universitarios. 


PAUSE 00’05’’


R Three. 


F Nuestros clientes nos visitan para reservar sus vacaciones pero normalmente 
consultan antes nuestro sitio web. 







Preliminary Spanish World of Work
   Listening Grade 4


Task A


Tapescript 


© OCR 2011 


PAUSE 00’05’’


R Four. 


F Actualmente, los viajes más populares todavía son los que combinan sol y 
playa. 


PAUSE 00’05’’


R Five. 


F Estoy contenta porque me llevo bien con mi jefa, pero tenemos que trabajar 
muchas horas. 


PAUSE 00’05’’


R Now listen again. 


PAUSE 00’05’’


[REPEAT GRADE 4 TASK A] 


PAUSE 00’05’’ 


R That is the end of Grade 4 Task A. 


PAUSE 00’05’’







Preliminary Spanish World of Work
   Listening Grade 4


Task B


Tapescript 


© OCR 2011 


R Asset Languages Spanish Preliminary World of Work Grade 4 Task B.


PAUSE 00’03’’ 


R You hear five people talking. Where do they work? Listen and match each 
person to the correct place by writing a letter, A to G, in the box. There is one 
letter you do not need to use. You must not use a dictionary. You will hear the 
recording twice. The task begins with one example. You now have 20 seconds 
to read the task. 


PAUSE 00’20’’


[BEEP] 


R Example. 


F Ser médico es duro. Por suerte, mi equipo de enfermeros es fantástico. 


PAUSE 00’05’’


R Now listen again. 


PAUSE 00’05’’


[REPEAT EXAMPLE]


PAUSE 00’05’’


[REPEAT FROM HERE]


R One.


M Hoy ponemos a la venta las entradas para el concierto de un grupo famoso. 


PAUSE 00’05’’


R Two.


F Por favor, si quiere cambiar dinero extranjero, tiene que ir a la ventanilla 2. 


PAUSE 00’05’’


R Three. 


M En nuestro servicio técnico solucionamos problemas de conexión a Internet. 


PAUSE 00’05’’
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R Four. 


F La mayoría de nuestros clientes vienen a cortarse y lavarse el pelo. 


PAUSE 00’05’’


R Five.  


M Ayudo a gente que quiere estar en buena forma física. Soy entrenador 
personal. 


PAUSE 00’05’’


R Now listen again. 


PAUSE 00’05’’


[REPEAT GRADE 4 TASK B]


PAUSE 00’05’’


R That is the end of Grade 4 Task B. 


PAUSE 00’05’’
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R Asset Languages Spanish Preliminary World of Work Grade 4 Task C. 


PAUSE 00’03’’


R You hear a radio advert for the sale of a commercial property. For questions 1
to 5, write your answer in English in the space below. You must not use a 
dictionary. You will hear the recording twice. The task begins with one 
example. You now have 20 seconds to read the task. 


PAUSE 00’20’’ 


[BEEP]


R Example. 


F (Radio advert). Se vende local de 400 metros cuadrados, en zona industrial 
en las afueras de la ciudad. 


PAUSE 00’05’’


R Now listen again. 


PAUSE 00’05’’ 


[REPEAT EXAMPLE]


PAUSE 00’05’’


[REPEAT FROM HERE]


R Questions One, Two and Three. 


F El local es de dos plantas, es ideal para oficinas, con recepción y tres salas 
grandes, y está situado a pocos minutos del aeropuerto. Decorado 
recientemente, viene amueblado con estanterías. 


PAUSE 00’10’’


R Questions Four and Five. 


F Además, tiene aparcamiento para cuarenta coches y cuenta con sistema de 
aire acondicionado. Por favor llamen al número 22-50-14 si están interesados 
en visitar el local o quieren más información. 


PAUSE 00’05’’


R Now listen again. 
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PAUSE 00’05’’ 


[REPEAT GRADE 4 TASK C] 


PAUSE 00’05’’


R That is the end of Grade 4 Task C. 


PAUSE 00’05’’
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R Asset Languages Spanish Preliminary World of Work Grade 5 Task A.


PAUSE 00’03’’ 


R You hear a man who works for Cateralia, a catering company, talking to new 
members of staff. For questions 1 to 5, choose which answer fits each box. 
Mark the correct answer, A, B or C, in the box. You must not use a dictionary. 
You will hear the recording twice. The task begins with one example. You now 
have 20 seconds to read the task.   


PAUSE 00’20’’ 


[BEEP] 


R Example. 


M Hola, soy Luis Márquez. M-á-r-q-u-e-z 


PAUSE 00’05’’ 


R Now listen again. 


PAUSE 00’05’’ 


[REPEAT EXAMPLE] 


PAUSE 00’05’’ 


[REPEAT FROM HERE] 


R Questions One, Two and Three. 


M Soy jefe de relaciones públicas de la empresa Cateralia. 


En nuestra empresa de hostelería preparamos comidas para conferencias 
nacionales e internacionales. 


Tenemos a catorce cocineros trabajando para nosotros, y un equipo de 
veinticuatro camareros sirviendo a los clientes en los eventos. 


PAUSE 00’10’’


R Questions Four and Five. 


M El logotipo de la compañía es una piña, que aparece en los uniformes. 


Ofrecemos nuestros servicios de martes a domingo, es decir, todos los días 
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excepto los lunes, cuando descansamos. 


PAUSE 00’05’’


R Now listen again. 


PAUSE 00’05’’


[REPEAT GRADE 5 TASK A] 


PAUSE 00’05’’


R That is the end of Grade 5 Task A. 


PAUSE 00’05’’
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R Asset Languages Spanish Preliminary World of Work Grade 5 Task B.


PAUSE 00’03’’


R You hear five people talking. What business are they talking about? Listen and 
match each person to the correct place by writing a letter, A to G, in the box. 
There is one letter you do not need to use. You must not use a dictionary. You 
will hear the recording twice. The task begins with one example. You now have 
20 seconds to read the task. 


PAUSE 00’20’’


[BEEP] 


R Example. 


M Tenemos las más modernas instalaciones deportivas, además de piscina 
olímpica. 


PAUSE 00’05’’


R Now listen again. 


PAUSE 00’05’’


[REPEAT EXAMPLE] 


PAUSE 00’05’’


[REPEAT FROM HERE]


R One.


F Desde todas las habitaciones, pueden disfrutar de vistas al mar, y a nuestros 
jardines. 


PAUSE 00’05’’


R Two.


M Me encanta trabajar con niños y jugar con ellos. Este nuevo empleo es 
perfecto para mí. 


PAUSE 00’05’’


R Three.  
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F El lugar está especializado en el tratamiento de pacientes con problemas 
musculares. 


PAUSE 00’05’’


R Four.  


M Nos encargamos de la venta y el alquiler de apartamentos en el centro de la 
ciudad. 


PAUSE 00’05’’


R Five.  


F ¿Le gustaría comer bien a un precio barato? Utilizamos productos 
exclusivamente de las granjas locales. 


PAUSE 00’05’’


R Now listen again. 


PAUSE 00’05’’


[REPEAT GRADE 5 TASK B]


PAUSE 00’05’’


R That is the end of Grade 5 Task B. 


PAUSE 00’05’’
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R Asset Languages Spanish Preliminary World of Work Grade 5 Task C. 


PAUSE 00’03’’


R You hear a conversation between Adela, a businesswoman, and a journalist 
about Adela’s career in the fashion industry. Listen and look at the questions. 
Choose the correct answer, A, B or C. Put a tick in the box. You must not use a 
dictionary. You will hear the recording twice. The task begins with one 
example. You now have 30 seconds to read the task. 


PAUSE 00’30’’ 


[BEEP] 


R Example. 


M Adela, ¿llevas mucho tiempo en el mundo de la moda? 


F Bastantes años. Mi compañía cumple diez años precisamente esta semana. 


M Enhorabuena. 


PAUSE 00’05’’ 


R Now listen again. 


PAUSE 00’05’’


[REPEAT EXAMPLE]


PAUSE 00’05’’


[REPEAT FROM HERE]


R One.


M ¿Y qué vende tu compañía? 


F Nuestro producto más popular son los bolsos de señora. 


M ¿Ah, sí? 


F Sí. También hacemos carteras. 


PAUSE 00’05’’ 


R Two.


M En la compañía, ¿quién hace la parte creativa? 


F Mi hermana, que es una diseñadora excepcional. 


M ¿Tu marido también está en el negocio? 


F No, él es biólogo, trabaja en un laboratorio. 
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PAUSE 00’05’’


R Three. 


M ¿Cómo es un día normal de trabajo? 


F Siempre hay muchos clientes que ver, pero primero tengo una reunión con 
mis colegas. 


M ¿Das muchas entrevistas? 


F Casi nunca, hoy es una excepción. 


PAUSE 00’05’’ 


R Four. 


M Y tu secreto, ¿cuál es? 


F Bueno, es importante trabajar muy duro. 


M ¿De verdad? 


F Sí, yo dedico horas y horas a mi profesión. 


PAUSE 00’05’’ 


R Five. 


M Adela, ¿es difícil ser empresaria? 


F Sí, especialmente ahora que quiero entrar en mercados extranjeros. 


M ¿Por qué? 


F Porque cada país tiene tantas regulaciones. 


PAUSE 00’05’’ 


R Now listen again. 


PAUSE 00’05’’


[REPEAT GRADE 5 TASK C] 


PAUSE 00’05’’


R That is the end of Grade 5 Task C. 


PAUSE 00’05’’
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R Asset Languages Spanish Preliminary World of Work Grade 6 Task A.


PAUSE 00’03’’


R You hear five people talking. What is their job? Listen and match each person 
to the correct job by writing a letter, A to G, in the box. There is one letter you 
do not need to use. You must not use a dictionary. You will hear the recording 
twice. The task begins with one example. You now have 20 seconds to read 
the task. 


PAUSE 00’20’’


[BEEP]


R Example. 


F Soy licenciada en derecho. En nuestra oficina llevamos todo tipo de casos, 
incluso divorcios, crímenes y demandas por accidentes laborales. 


PAUSE 00’05’’


R Now listen again. 


PAUSE 00’05’’


[REPEAT EXAMPLE] 


PAUSE 00’05’’


[REPEAT FROM HERE] 


R One.


M Mi trabajo es bastante solitario. Reparo los ordenadores, pero también 
resuelvo problemas por teléfono, hablando con los usuarios e indicándoles 
qué tienen que hacer. 


PAUSE 00’05’’


R Two.


F Mi especialidad es la historia. Cuando hay visitas guiadas a monumentos, 
museos y cosas así, me llaman a mí. 


PAUSE 00’05’’


R Three.  


M Aconsejo a los clientes que necesitan ayuda sobre qué hacer con su dinero. 
Trabajo con clientes individuales y empresas. 
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PAUSE 00’05’’


R Four. 


F Empecé lavando platos en una cocina. Ahora tengo mi propio negocio. Es 
muy popular y empleo a dos cocineros y ocho camareros. 


PAUSE 00’05’’


R Five.  


M En mi profesión lo más difícil es ser creativo todo el tiempo. Mi última 
colección está inspirada en vestidos de los indios sudamericanos. 


PAUSE 00’05’’


R Now listen again. 


PAUSE 00’05’’


[REPEAT GRADE 6 TASK A]


PAUSE 00’05’’


R That is the end of Grade 6 Task A. 


PAUSE 00’05’’
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R Asset Languages Spanish Preliminary World of Work Grade 6 Task B. 


PAUSE 00’03’’


R You hear five short conversations. Listen and look at the questions. Choose 
the correct answer, A, B or C. Put a tick in the box. You must not use a 
dictionary. You will hear the recording twice. The task begins with one 
example. You now have 30 seconds to read the task. 


PAUSE 00’30’’ 


[BEEP] 


R Example. How are they travelling to see the new factory? 


F Paco, mañana vamos a visitar la nueva fábrica. 


M Ah, sí. ¿Cuántos vamos? 


F Unas veinte personas. El autocar sale a las siete. 


M Vale. 


PAUSE 00’05’’ 


R Now listen again. 


PAUSE 00’05’’


[REPEAT EXAMPLE] 


PAUSE 00’05’’


R One. What is the woman going to do? 


M Marta, ahora que tu tienda ha cerrado, ¿tienes algún plan? 


F Voy a buscar otro trabajo en el extranjero. Necesito un cambio. 


M ¡Pues suerte! 


PAUSE 00’05’’ 


R Now listen again. 


PAUSE 00’05’’


[REPEAT QUESTION ONE] 


PAUSE 00’05’’
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R Two. Why is the meeting cancelled? 


M Maite, se ha cancelado la reunión. 


F ¡Pero si he estado una hora fotocopiando todos los documentos! 


M Es que el jefe no puede llegar a tiempo. 


PAUSE 00’05’’ 


R Now listen again. 


PAUSE 00’05’’


[REPEAT QUESTION TWO] 


PAUSE 00’05’’


R Three. What does the company sell? 


F Miguel, ¿en qué trabajas? 


M Bueno, ahora soy director de ventas de una compañía local. 


F ¿Y qué vendéis? 


M Pues sobre todo camiones, ... vaya, vehículos industriales. 


PAUSE 00’05’’ 


R Now listen again. 


PAUSE 00’05’’


[REPEAT QUESTION THREE] 


PAUSE 00’05’’


R Four. What is the man doing at the moment?


F ¿Qué haces ahora? 


M Construyo el sitio web para una nueva compañía. 


F ¿Has hecho el logotipo también? 


M Sí, lo terminé la semana pasada. 


PAUSE 00’05’’ 
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R Now listen again. 


PAUSE 00’05’’ 


[REPEAT QUESTION FOUR] 


PAUSE 00’05’’


R Five. What is the woman booking? 


M ¿Cuántas personas van a ser? 


F Unas doscientas. Y necesitamos tener acceso a internet desde la sala. 


M ¿Algo más? 


F Para las videoconferencias, necesitamos pantallas grandes. 


PAUSE 00’05’’ 


R Now listen again. 


PAUSE 00’05’’


[REPEAT QUESTION FIVE] 


PAUSE 00’05’’


R That is the end of Grade 6 Task B. 


PAUSE 00’05’’ 
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R Asset Languages Spanish Preliminary World of Work Grade 6 Task C. 


PAUSE 00’03’’


R You hear an interview in which Carmen talks to a new colleague about her job. 
Listen and look at the questions. Choose the correct answer, A, B or C. Put a 
tick in the box. You must not use a dictionary. You will hear the recording twice. 
The task begins with one example. You now have 30 seconds to read the task. 


PAUSE 00’30’’ 


[BEEP] 


R Example. 


M Hola, Carmen. ¿Qué tal? 


F Muy bien, gracias. 


M ¿Dime, en qué sección trabajas? 


F Me encargo de atender a los clientes – servicio post-ventas, reclamaciones, 
etcétera. 


PAUSE 00’05’’ 


R Now listen again. 


PAUSE 00’05’’ 


[REPEAT EXAMPLE] 


PAUSE 00’05’’ 


[REPEAT FROM HERE] 


R Questions One and Two. 


M ¿Y cómo es tu jefa? 


F Pues no tenemos una relación muy amistosa. 


M ¿Por qué? 


F Cuando empecé, no me ayudó nada con mi trabajo. He tenido que aprender 
todo yo sola. 


PAUSE 00’05’’ 


M ¿Qué opinas de tu trabajo? 


F Varía mucho. Cada día es diferente. 
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M ¿Hay algo negativo? 


F Me gustaría tener más cursos de formación para mejorar mis oportunidades 
laborales. 


PAUSE 00’10’’ 


R Questions Three, Four and Five. 


M ¿Cuánto tiempo llevas trabajando aquí? 


F Bueno, empecé hace seis semanas, no hace mucho. 


M ¿Empezaste el mes pasado, entonces? 


F Sí – precisamente en enero.  


PAUSE 00’05’’ 


M ¿Y dónde has trabajado antes? 


F Pues es la primera vez que trabajo. Mi familia tiene un negocio pero, nunca 
he trabajado para ellos. 


M ¿Por qué? 


F Cuando era más joven no tenía tiempo. 


PAUSE 00’05’’ 


M ¿Te gustaría cambiar de trabajo? 


F Sí, porque quiero tener más tiempo para dedicarme a estudiar. 


M ¿No puedes hacer eso por las noches? 


F No - necesito trabajar a tiempo parcial solamente. 


PAUSE 00’10’’ 


R Now listen again. 


PAUSE 00’05’’


[REPEAT GRADE 6 TASK C] 


PAUSE 00’05’’


R That is the end of Grade 6 Task C. 


PAUSE 00’05’’
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R This is the Asset Languages Spanish Preliminary World of Work Listening 
Practice Paper. 


There are six parts to the practice paper. You will hear each part twice. For 
each part of the test, there will be time for you to look through the questions, 
and time for you to check your answers. 


Write your answers on the question paper. The recording will now be stopped. 
Please ask any questions now, because you must not speak during the test. 


PAUSE 00’03’’


R Now open your question paper and look at Part 1. You hear Carlos talking 
about his job. Listen and look at the questions. Choose the correct answer, A, 
B or C. Put a tick in the box. You now have 20 seconds to read the task. 


PAUSE 00’20’’  


[REPEAT FROM HERE] 


R One.


M Me llamo Carlos y soy fotógrafo profesional. Saco fotos de deportes para un 
periódico nacional. 


PAUSE 00’05’’


R Two.


M Trabajo todos los días, excepto los jueves. En mi día libre veo a mis amigos. 


PAUSE 00’05’’


R Three. 


M En mi trabajo es esencial estar siempre disponible, por eso mi teléfono 
siempre está conmigo. 


PAUSE 00’05’’


R Four. 


M Como a diferentes horas, casi siempre en la oficina, pero a veces en la 
cantina. 


PAUSE 00’05’’
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R Five. 


M No gano mucho dinero pero me gusta tener acceso al coche de la empresa. 
No quiero cambiar de trabajo. 


PAUSE 00’05’’


R Now listen again. 


PAUSE 00’05’’


[REPEAT PRACTICE PAPER PART 1] 


PAUSE 00’05’’


R That is the end of Practice Paper Part 1. 


PAUSE 00’05’’
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R Asset Languages Spanish Preliminary World of Work Practice Paper Part 2. 


PAUSE 00’03’’


R You hear five short conversations. Listen and look at the questions. Choose the 
correct answer, A, B or C. Put a tick in the box.  


PAUSE 00’05’’ 


R Six. Where is the man? 


M (phone conversation) Marta, hola. Tengo un problema. 


F Dime, Juan. 


M Estoy en el autobús, pero hay tráfico y voy a llegar tarde. 


F Vaya. 


PAUSE 00’05’’ 


R Now listen again. 


PAUSE 00’05’’ 


[REPEAT QUESTION SIX] 


PAUSE 00’05’’


R Seven. Where does the woman work? 


M ¿Qué tal tu nuevo trabajo? 


F Fenomenal. El hotel siempre está lleno. 


M Está cerca de la estación de tren, ¿no? 


F Sí. 


PAUSE 00’05’’ 


R Now listen again. 


PAUSE 00’05’’ 


[REPEAT QUESTION SEVEN] 
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PAUSE 00’05’’


R Eight. When is the meeting? 


F José, recuerda que el martes tenemos la reunión de los directores. 


M No puedo ir. Estoy de viaje de lunes a jueves. 


F Es verdad. 


PAUSE 00’05’’ 


R Now listen again. 


PAUSE 00’05’’ 


[REPEAT QUESTION EIGHT] 


PAUSE 00’05’’


R Nine. What does the man want? 


F Hola, buenos días. 


M Hola, ¿tienen sillas negras de oficina? 


F Sí. ¿Cuántas quiere usted? 


M Necesito doce, por favor. 


PAUSE 00’05’’ 


R Now listen again. 


PAUSE 00’05’’ 


[REPEAT QUESTION NINE] 


PAUSE 00’05’’


R Ten. What needs to be repaired? 


F (phone conversation) Servicio técnico, ¿Dígame? 


M Buenos días, tenemos un problema. 


F ¿Qué pasa? 
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M No funciona la fotocopiadora. Necesitamos un técnico urgentemente. 


PAUSE 00’05’’ 


R Now listen again. 


PAUSE 00’05’’ 


[REPEAT QUESTION TEN] 


PAUSE 00’05’’


R That is the end of Practice Paper Part 2.


PAUSE 00’05’’ 
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R Asset Languages Spanish Preliminary World of Work Practice Paper Part 3.


PAUSE 00’03’’ 


R You hear a manager talking to his personal assistant. For questions 11 to 15, 
choose which answer fits each box. Mark the correct answer, A, B or C, in the 
box. First, you have 20 seconds to read the notes and options. 


PAUSE 00’20’’ 


[BEEP] 


[REPEAT FROM HERE] 


R Questions Eleven and Twelve.


M Hoy nos visita el director de una compañía multinacional. Su avión llega a las 
doce y media, pero es preferible estar allí un poco antes, sobre las doce y 
cuarto. 


PAUSE 00’10’’ 


R Questions Thirteen, Fourteen and Fifteen. 


M Tienes que recibirlo en el aeropuerto en el coche de la compañía. Hay que ir al 
hotel a dejar el equipaje, y luego venir a las oficinas. Tenemos un programa 
intensivo. Primero, hay la comida conmigo y después una reunión con otros 
directores hasta las seis. 


PAUSE 00’05’’


R Now listen again. 


PAUSE 00’05’’


[REPEAT PRACTICE PAPER PART 3] 


PAUSE 00’05’’


R That is the end of Practice Paper Part 3. 


PAUSE 00’05’’
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R Asset Languages Spanish Preliminary World of Work Practice Paper Part 4.


PAUSE 00’03’’ 


R You hear Manuel talking to Sonia about restaurants for a business lunch. For 
questions 16 to 20, listen and match each restaurant to the correct information 
by choosing a letter, A to F. There is one extra letter you do not need to use. 
You now have 20 seconds to read the task. 


PAUSE 00’20’’


[REPEAT FROM HERE]


R Sixteen. Restaurante Palacios. 


M Sonia, necesitamos encontrar un restaurante para la comida de la empresa. 


F En el Restaurante Palacios hay una oferta. Cuesta un diez por ciento menos 
de lo normal. 


PAUSE 00’05’’


R Seventeen. Restaurante Casa Paco. 


M ¿Y qué tal Casa Paco? 


F El problema es que la mayoría de los platos son de pescado, y el jefe prefiere 
la carne. 


PAUSE 00’05’’


R Eighteen. Restaurante El Fénix. 


M También está el Restaurante El Fénix. Hay espacio para muchos clientes, y 
tienen tres grandes comedores. 


F Sí, pero está un poco lejos, ¿no? 


PAUSE 00’05’’


R Nineteen. Restaurante Don Pepe. 


F ¿Y el Restaurante Don Pepe? Está en una zona preciosa, con la catedral y el 
puente romano enfrente. 


M Sí, pero ahora está cerrado por vacaciones. 
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PAUSE 00’05’’


R Twenty. Restaurante Marcos. 


F ¡Ya sé! El restaurante Marcos. Su menú de platos con verduras es muy 
amplio. 


M Sí, para los vegetarianos es ideal. 


PAUSE 00’05’’


R Now listen again. 


PAUSE 00’05’’


[REPEAT PRACTICE PAPER PART 4]


PAUSE 00’05’’


R That is the end of Practice Paper Part 4. 


PAUSE 00’05’’
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R Asset Languages Spanish Preliminary World of Work Practice Paper Part 5.


PAUSE 00’03’’ 


R You hear Teresa talking to Martín about advertising agencies. For questions 21 
to 25, listen and match each agency to the correct information by choosing a 
letter, A to F. There is one extra letter you do not need to use. You now have 
20 seconds to read the task. 


PAUSE 00’20’’


[REPEAT FROM HERE]


R Twenty-one. Agencia Publimax. 


F Martín, ¿qué piensas de la agencia Publimax para promocionar nuestro nuevo 
producto? 


M Uy, no. Han tenido muchos problemas económicos recientemente y no tienen 
casi empleados. 


PAUSE 00’05’’


R Twenty-two. Agencia Tusanuncios. 


F Está también la Agencia Tusanuncios. Es una empresa muy ecológica. 


M Es verdad, sólo utilizan materiales reciclados y defienden la economía 
sostenible, pero es un poco cara. 


PAUSE 00’05’’


R Twenty-three. Agencia Todopubli. 


F Y está la Agencia Todopubli que tiene buena reputación. Han ganado muchos 
premios en exposiciones. 


M Es verdad, pero se especializan en otro tipo de productos. 


PAUSE 00’05’’


R Twenty-four. Agencia Mercarte. 


F Está la Agencia Mercarte, pero ¿te acuerdas del anuncio que nos hicieron el 
año pasado? Costó mucho. 


M Sí, además, a mí no me gustó nada. 


PAUSE 00’05’’
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R Twenty-five. Agencia Visión. 


F ¿Y la Agencia Visión? Tiene muy buenos anuncios. 


M Además, tiene un equipo de traductores que pueden poner nuestros anuncios 
en varios idiomas y en muchos mercados. 


PAUSE 00’05’’


R Now listen again. 


PAUSE 00’05’’


[REPEAT PRACTICE PAPER PART 5]


PAUSE 00’05’’


R That is the end of Practice Paper Part 5. 


PAUSE 00’05’’
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R Asset Languages Spanish Preliminary World of Work Practice Paper Part 6.


PAUSE 00’03’’


R You hear a personnel manager interviewing Antonio for a job. Listen and look 
at questions 26 to 30. Choose the correct answer, A, B or C. Put a tick in the 
box. There will be some pauses in the conversation to give you time to write 
your answers. First, you have 30 seconds to read the questions. 


PAUSE 00’30’’ 


[BEEP] 


[REPEAT FROM HERE] 


R Questions twenty-six and twenty-seven. 


F Buenos días, Antonio, siéntese. 


M Gracias.


F Como sabe, somos una casa editorial y distribuimos revistas no solo en 
España, sino por el resto de Europa también. 


M Claro, conozco bien su trabajo. 


PAUSE 00’05’’ 


F ¿Y por qué le gustaría trabajar para nosotros como administrativo? 


M Bueno, uno de mis compañeros de universidad trabaja aquí, y sé que está 
contento. 


F Ah, muy bien. Nos gusta tener buena reputación. 


PAUSE 00’10’’


R Questions twenty-eight, twenty-nine and thirty. 


F Antonio, ¿cómo es usted como persona?   


M Me llevo bien con todos. Soy muy trabajador y me gustaría ascender en mi 
trabajo, y en el futuro conseguir un puesto de responsabilidad. 


F Excelente. Admiramos la iniciativa. 


PAUSE 00’05’’


F Y finalmente ¿le es posible comenzar a trabajar de inmediato? 
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M Bueno, no. 


F ¿Por qué? ¿Hay algún problema? 


M No, pero como he terminado mis estudios, mi familia me ha regalado unas 
vacaciones, y voy a estar fuera casi un mes. 


PAUSE 00’05’’


F Pues muchas gracias, Antonio, eso es todo. 


M ¿Cuándo puedo saber si he conseguido el trabajo? 


F Normalmente lo hacemos en el mismo día, pero tendremos que llamarle 
mañana con la decisión porque hay otro candidato que viene mañana. 


PAUSE 00’05’’


R Now listen again. 


PAUSE 00’05’’


[REPEAT PRACTICE PAPER PART 6] 


PAUSE 00’05’’


R That is the end of Practice Paper Part 6. 


PAUSE 00’05’’


R That is the end of the Practice Paper. 
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“I can understand the main points and some of the detail from short written texts in 
familiar contexts.” 


Instructions Learners match short notices in Spanish to English statements by writing 
the correct letter, A–G, in each box. There is one letter learners do not 
need to use. Dictionaries must not be used. The task begins with one 
example. 


Pass 4 out of 5 


Answers 1 D
2 G
3 A
4 C
5 F
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Match each notice, A–G, to the correct statement, 1–5. Write the correct letter in the box. 
There is one extra letter you do not need to use. You must not use a dictionary. The task 
begins with one example. 


A Se vende piso con 
espléndidas vistas al mar B


La empresa no se 
responsabiliza de 


posibles accidentes


C Prohibido fumar excepto 
en zonas indicadas 


D
No se acerquen a 


las puertas 


E Consulte con el personal 
de las tiendas 


F Nos preocupamos por el 
medio ambiente 


G Es obligatorio seguir todas 
las normas de seguridad 


Example The company accepts no responsibility for accidents. B


1 Stand clear of the doors. 


2 All safety regulations must be observed. 


3 Flat for sale with magnificent sea views. 


4 No smoking except in designated areas. 


5 We care about the environment. 
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“I can understand the main points and some of the detail from short written texts in 
familiar contexts.” 


Instructions Learners read a text in Spanish and tick the five icons that are mentioned. 
Each icon is labelled in English. Dictionaries must not be used. The task 
begins with one example. 


Pass 4 out of 5 


Answers children’s playground 
horse-riding 
boating lake 
cycle routes 
swimming pool 


If more than five icons are ticked, only the first five are marked. 
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“I can understand the main points and some of the detail from short written texts in 
familiar contexts.” 


Instructions Learners match short texts in Spanish to English statements by writing the 
correct letter, A–G, in each box. There is one letter learners do not need 
to use. Dictionaries must not be used. The task begins with one example. 


Pass 4 out of 5 


1 A
2 F
3 B
4 G


Answers 


5 D
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Some people are looking for a job. Decide which advertisement, A–G, matches each 
person, 1–5. Write the correct letter in the box. There is one extra letter you do not need to 
use. You must not use a dictionary. The task begins with one example.  


A Job A B Job B
Deseamos emplear personal de limpieza para 
trabajar en casas cercanas. Se requiere vehículo 
propio y carnet de conducir. 


Hotel situado en la Costa Blanca con 
muchos turistas como clientes precisa 
cocinero/a con experiencia. Se ofrece 
alojamiento.


C Job C D Job D


Se necesita secretario/a con buena presencia y 
experiencia, y con conocimientos de ordenador, 
para atender el teléfono y la administración. Enviar 
currículum.


Buscamos traductores/as de idiomas para 
traducir textos del español al árabe, chino y 
japonés. Enviar email con currículo profesional. 


E Job E F Job F


Se necesita persona con experiencia como 
carnicero/a. Buena paga y transporte gratis al 
centro de trabajo.  Llamar al 8207531. 


Se precisa enfermero/a para clínica central.  
Persona seria y responsable preparada para trabajar 
fines de semana y festivos.


G Job G 


Buscamos animador/a infantil con dos años 
mínimos de experiencia, para trabajar con 
niños de entre cuatro y diez años.


Example I have good IT skills and office experience. C


1 I don’t mind driving as part of my job. 


2 I am happy to work unsocial hours. 


3 I’d like a catering job in a holiday resort. 


4 I really enjoy working with children. 


5 I am fluent in several languages. 
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“I can understand the main points and opinions in written texts from various 
contexts.” 


Instructions Learners read a text in Spanish and pick out key information. They write 
the information required in English in the relevant box. 
Dictionaries must not be used. The task begins with one example. 


Pass 4 out of 5 


1 USA / US / States / United States of America / America / The States 
2 company car / car of the company 
3 hotel 
4 sign (the) contract 


Answers 


5 (go to the) theatre (visit) 
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Read the email from Felipe about a Director’s visit. Complete the form below about the visit. 
Write the answers in English. You must not use a dictionary. The task begins with one 
example.  


[Date]: 28 de febrero 
[From]: Felipe@assetmail 
[Subject]: Visita del director 


El director de nuestra compañía viene el 13 de marzo desde los Estados Unidos para 
una visita de tres días. Su vuelo llega a las 9:30 y tienes que ir al aeropuerto a 
recibirle en un coche de la compañía. Es muy importante dar una buena impresión. 


¿Puedes reservar un buen hotel para el director con los desayunos y las cenas 
incluidos? Él tomará los almuerzos con nosotros. 


El lunes tendrá reuniones aquí y el martes quiere firmar el contrato. El miércoles por 
la noche yo quiero ir al teatro con el director. ¿Puedes comprar las entradas? 


El jueves tienes que ir con él al aeropuerto para un vuelo a las 11.30. 


Gracias


Felipe 


Director's Visit 


Example Date of arrival: March 13 


1 Arriving from: 


2 Transport from airport: 


3 Evening meal location: 


4 Plan for Tuesday: 


5 Wednesday night activity: 
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“I can understand the main points and opinions in written texts from various 
contexts.” 


Instructions Learners read a text in Spanish and decide if the statements in 
English are right or wrong according to the text and put a tick (�) in 
the correct box. If the information is not given, they put a tick in the 
not in text box. Dictionaries must not be used. The task begins with 
one example. 


Pass 4 out of 5 


1 right 
2 not in text 
3 right 
4 wrong 


Answers 


5 not in text 
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“I can understand the main points and opinions in written texts from various 
contexts.” 


Instructions Learners match sections of text in Spanish with notes in English by 
writing the correct letter, A–G, in each box. There is one letter 
learners do not need to use. Dictionaries must not be used. The task 
begins with one example. 


Pass 4 out of 5 


1 B
2 G
3 A
4 F


Answers 


5 D
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Read this task about a Toy Fair. Match the English notes, 1–5, in the table below to the 
correct statement, A–G. Write the correct letter in the box. There is one extra letter you do 
not need to use. You must not use a dictionary. The task begins with one example.  


Example the special display this year E


1 how many toys are exhibited 


2 what happens to the toys after the Fair


3 how long the Fair lasts 


4 why an award is given 


5 why the Fair is famous 


La Feria Internacional del Juguete 


A La Feria tiene lugar en enero y dura cuatro días. 


B En el evento, se exhiben más de siete mil juguetes. 


C Vienen compradores de muchos países extranjeros a la Feria. 


D La Feria es reconocida por la introducción de juguetes en el mercado. 


E Esta año hay un espacio dedicado a los juguetes para bebés. 


F Es costumbre dar un premio para el juguete más popular. 


G Al terminar la Feria, se dan los juguetes a los niños pobres. 
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“I can understand the difference between present, past and future events in a range  
of texts.” 


Instructions Learners read short texts in Spanish. They answer the questions by 
putting a tick (�) in the correct box, A, B or C. Dictionaries must not be 
used. The task begins with one example. 


Pass 4 out of 5 


1 C
2 B
3 A
4 A


Answers 


5 B
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“I can understand the difference between present, past and future events in a range  
of texts.” 


Instructions Learners read a short article in Spanish. They answer the questions by 
putting a tick (�) in the correct box, A, B or C. Dictionaries must not be 
used. The task begins with one example. 


Pass 4 out of 5 


1 B
2 C
3 A
4 B


Answers 


5 B
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Teacher’s Notes 
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“I can understand the difference between present, past and future events in a range 
of texts.” 


Instructions Learners match questions in Spanish with answers in Spanish by writing 
the correct letter, A–G, in each box. There is one letter learners do not 
need to use. Dictionaries must not be used. The task begins with one 
example. 


Pass 4 out of 5 


1 C
2 E
3 B
4 A


Answers 


5 G
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Read this task about Raquel Escribano, a dentist. Choose the answer, A–G, that matches 
each question. Write the correct letter in the box. There is one extra letter you do not need to 
use. You must not use a dictionary. The task begins with one example. 


Raquel Escribano - Dentista 


A Pues estoy siempre muy ocupada; 
hay que esperar tres semanas para 
poder verme. 


F
Example  ¿Desde cuándo es usted 


dentista? 
B Pues ahora gano más dinero que 


mis padres. Pienso que sí. 


1 ¿Era difícil estudiar para 
dentista? 


C Sí, muy duro. Hay que estar muchos 
años en la universidad. 


2 ¿Le gusta su trabajo? 


D Los padres pueden permitir a sus 
hijos comer dulces, pero solo dos 
veces por semana. 


3 ¿Esta profesión está bien 
pagada? 


E Me da una gran satisfacción. En mi 
trabajo puedo quitarle el dolor a una 
persona. 


4 ¿Tiene muchos pacientes? 


F Pues en total llevo siete años en 
esta profesión. 


5 ¿Cómo calma los nervios de 
los pacientes? 


G Depende. Para los adultos les pongo 
música relajante. Con los niños es 
importante jugar. 
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Guidance for using the Reading Practice Paper 
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This practice paper replicates the types of tasks that appear on a Preliminary Spanish 
World of Work Reading External Assessment paper. 


� learners should take the parts together as a whole paper 


� dictionaries must not be used 


� the test duration is 40 minutes 


� an answer key for the paper is provided for teachers overleaf 


Grade the paper as follows: 


Not achieved: 0–11 


Grade 4: 12–16 


Grade 5: 17–21 


Grade 6: 22–30 
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Preliminary Spanish World of Work Reading Practice Paper – Answer Key 


Practice Part 1 Answers 
Q1 C
Q2 F
Q3 E
Q4 D
Q5 A


Practice Part 2 
Q6 D
Q7 A
Q8 E
Q9 C


Q10 F
Practice Part 3 


Q11 B
Q12 C
Q13 A
Q14 B
Q15 A


Practice Part 4 
Q16 right 
Q17 wrong 
Q18 not in text 
Q19 wrong 
Q20 wrong 


Practice Part 5 
Q21 C
Q22 B
Q23 B
Q24 A
Q25 B


Practice Part 6 
Q26 D
Q27 F
Q28 A
Q29 C
Q30 B
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Instructions to learners 
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TIME Approximately 40 minutes 


Do not turn over this page until you are told to do so. 


Answer all questions. 


Write your name in the space below. 


Write your answers on the question paper. 


Dictionaries must not be used. 


Name







Preliminary Spanish World of Work
   Reading Practice Paper


Part 1


© OCR 2011 


Match each notice, A–F, to the correct statement, 1–5. Write the correct letter in the box. 
There is one extra letter you do not need to use. 


1 Safety clothing must be worn. 


2 No eating or drinking here. 


3 One item of hand luggage 
allowed. 


4 Restricted entry for staff only. 


5 All visitors should report to 
reception. 


A Todo visitante debe presentarse en 
recepción 


B Se ruega bajar el volumen de su 
móvil


C Uso obligatorio de ropa de protección 


D Acceso solo a personal 
autorizado


E Se permite una bolsa como 
equipaje de mano 


F Prohibido comer y beber en este 
local 
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Decide which hotel, A–F, matches each person, 6–10. Write the correct letter in the box. 
There is one extra letter you do not need to use. 


6 I’m looking for a luxury hotel. 


7 I must be able to use my laptop in my room. 


8 I have to leave my hotel very early for my 6 am flight. 


9 I'm looking for a special deal for a large booking. 


10 I need a hotel with facilities for business meetings. 


A Hotel Dalí  B Hotel San Andrés 


Ideal para su viaje de negocios. Todas las 
habitaciones tienen conexión de Internet 
de alta velocidad para su ordenador 
portátil.


Perfecto para escapar del estrés de 
la oficina. Situado en zona rural, 
tiene su propio campo de golf de 
dieciocho hoyos. 


C Hotel Cocacabana  D Hotel Carlos V 


Tenemos precios interesantes para 
grupos de más de treinta turistas. 
Todo incluido: desayunos, comidas, 
cenas.  ¡Última noche gratis! 


Es el hotel más caro de 
Madrid, con espléndidas 
habitaciones decoradas 
individualmente. Tiene la 
categoría de cinco 
estrellas de Gran Lujo. 


E Hotel Regal  F Hotel Palacio


Situado a tan solo cinco minutos del 
aeropuerto. Se puede dormir 
tranquilo sin miedo a perder el avión. 


Tiene sala de conferencias 
muy grande con entrada 
independiente, y ofrece 
todos los servicios 
necesarios para una 
reunión de negocios. 
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Read the email from Laura Martínez about actions to do today. Complete the form below 
about the tasks. Choose the correct answer, A, B or C. Write the letter in the box. 


[Date]: 11 de octubre 
[From]: Laura Martínez <l.martínez@assetmail.es 
[Subject]: Mi ausencia 


 No puedo venir a la oficina hoy. ¿Puedes tomar nota de las cosas que hacer? 


Tienes que cancelar la cita que tengo a las 11:00 con el director de ventas y 
preguntarle si él puede venir el día 12. También es importante echar al correo los 
panfletos publicitarios para dar información sobre nuestro nuevo modelo. ¿Puedes 
llamar a nuestro vendedor en el norte? Quiero saber si tiene nuevos clientes. 


El próximo mes tengo que viajar a Segovia por motivos de negocios. ¿Puedes 
comprar un billete de ida solamente? Pienso volver desde Salamanca. También 
necesito un hotel en Salamanca cerca del centro, pero no al lado de la estación. 
Quiero la habitación con desayuno solo. 


Gracias
Laura Martínez 


Action list 


1 Must re-schedule: 


2 Need to post: 


3 Must telephone: 


4 Type of ticket needed: 


5 Book hotel: 


11 A interview B appointment C visit


12 A catalogues B invoices C leaflets 


13 A sales representative B bank manager C accountant 


14 A return B single C first class 


15 A near centre B near airport C near station 
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Read this task about Ángel Gutiérrez, a taxi driver. Choose the answer, A–F, that matches 
each question, 26–30. Write the correct letter in the box. There is one extra letter you do not 
need to use. 


Ángel Gutiérrez - Taxista 


A Un poco, sí. Hoy la gente coge menos 
taxis. Ahora hay más líneas de 
autobuses y el autobús es más barato. 


26 ¿Hace mucho tiempo que 
trabaja de taxista? 


B Pues me encanta salir en el coche e ir 
a todas y cada una de las calles de la 
ciudad. 


27 ¿Por qué decidió ser taxista? 


C Muy pocos en verdad. Esta es una 
ciudad pequeña y pueden ir andando 
perfectamente a todos sitios de 
interés. 


28 ¿Ha cambiado mucho su 
empleo? 


D Ahora llevo veinte años trabajando 
como taxista. Es el único empleo que 
he tenido. 


29 ¿Lleva a muchos turistas en el 
taxi? 


E Frecuentemente la gente olvida las 
cosas en el taxi. Llevo todo a la oficina 
de objetos perdidos. 


30 ¿Qué le gusta más de esta 
profesión? 


F Mi abuelo era taxista y también mi 
padre. Creo que lo tengo en la sangre. 
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Tasks A and B


Teacher’s Notes 
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“I can take part in a simple conversation and I can express my opinions.” 


Instructions Learners work in pairs, taking part in simple conversations. 


Task 4A There is a choice of three role-plays. 
Task 4B There is a choice of three information-gap activities. 


All the activities are printed back to back. 


Pass 4 out of 6 (communication and language) 


COMMUNICATION LANGUAGE 
� Communicates information needed 


clearly  
� Pronunciation is clear enough to 


communicate meaning (though some 
effort may be needed from the 
listener)  


� Uses vocabulary appropriate to the 
task


� Uses simple structures to ask 
questions and give answers in short 
phrases or sentences (with some 
single words) 


� Grammar is accurate enough to 
communicate meaning 


� Fully achieved: 3 marks 
� Partially achieved: 2 marks 
� Minimally achieved: 1 mark 


� Fully achieved: 3 marks 
� Partially achieved: 2 marks 
� Minimally achieved: 1 mark 
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Situation 3 
Person B


 
Situation 2 
Person B


 
Situation 1 
Person B


 


You are w
orking in a conference centre in 


S
pain w


hen a custom
er calls. 


The custom
er speaks first. 


1. S
ay hello and tell the caller he/she is not 


here today. 
2. C


ontinue the conversation and find out 
� the caller’s nam


e 
� the caller’s telephone num


ber. 
3. E


nd the conversation appropriately. 


You are w
orking at a hotel reception desk in 


B
arcelona w


hen a guest approaches. 
The guest speaks first. 
1. S


ay hello and tell the guest the sw
im


m
ing 


pool opens at ten o’clock. 
2. A


sk tw
o questions to find out the guest’s 


� nam
e 


� room
 num


ber. 
3. E


nd the conversation appropriately. 


You are w
orking in a tourist inform


ation office 
in Spain w


hen a visitor com
es to the desk. 


The visitor speaks first. 
1. S


ay hello and tell the visitor the m
arket is 


near the station. 
2. C


ontinue the conversation and find out 
� how


 long the visitor is staying 
� the visitor’s nationality. 


3. E
nd the conversation appropriately. 
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You are booking a hotel for a business trip in Barcelona. You have a choice of 2 hotels but 
only have information about Hotel Mar. Talk to your colleague to find out the missing 
information about Hotel Playa. 


Situation 1 


Person A 


Hotel Playa Hotel Mar 


number of rooms 25


location by the sea 


sports tennis 


outside garden 
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Task B
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You are booking a hotel for a business trip in Barcelona. You have a choice of 2 hotels but 
only have information about Hotel Playa. Talk to your colleague to find out the missing 
information about Hotel Mar. 


Situation 1


Person B 


Hotel Playa Hotel Mar 


number of rooms 35


location near airport 


sports golf 


outside car park 
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You are an estate agent in Valencia. You have a choice of 2 properties for sale but only 
have information about property 2. Talk to your colleague to find out the missing information 
about property 1. 


Situation 2


Person A 


property 1 property 2 


type of property house 


number of 
bedrooms 2


property also has garden 


price 200,000 
euros 
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You are an estate agent in Valencia. You have a choice of 2 properties for sale but only 
have information about property 1. Talk to your colleague to find out the missing information 
about property 2. 


Situation 2


Person B 


property 1 property 2 


type of property flat 


number of 
bedrooms 3


property also has lift 


price 100,000 
euros 
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You are looking for work experience in Seville. You have a choice of 2 work placements but 
only have information about work placement 2. Talk to your colleague to find out the missing 
information about work placement 1. 


Situation 3


Person A 


work placement 1 work placement 2 


place restaurant 


hours of work 3pm–10pm 


travel to work bus


number of 
colleagues 8







 
                            


 
Preliminary Spanish World of Work


Speaking Grade 4
Task B
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You are looking for work experience in Seville. You have a choice of 2 work placements but 
only have information about work placement 1. Talk to your colleague to find out the missing 
information about work placement 2. 


Situation 3 


Person B 


 work placement 1 work placement 2 


place hairdresser’s 


 


 


hours of work 9am–5pm 


 


 


travel to work cycle 


 


 


number of 
colleagues 5 
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Tasks A and B
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“I can give a short prepared talk, on a topic of my choice, including expressing my 
opinions.”


Instructions Task 5A: Learners work in pairs, taking part in simple conversations. 
Task 5B: Learners give a short presentation on a given topic. 


Task 5A There is a choice of three role-plays. 
The 5A activities are printed back to back. 


Task 5B There is a choice of three short presentations. 


Pass 4 out of 6 (communication and language) 


COMMUNICATION LANGUAGE 
� Communicates information 


required for each element of the 
task clearly 


� Pronunciation is clear enough to 
communicate meaning  


� Uses a range of appropriate 
vocabulary 


� Uses a range of simple structures 
to ask questions and give 
answers in phrases and 
sentences 


� Grammar is accurate enough to 
communicate meaning 


� Fully achieved: 3 marks 
� Partially achieved: 2 marks 
� Minimally achieved: 1 mark 


� Fully achieved: 3 marks 
� Partially achieved: 2 marks 
� Minimally achieved: 1 mark 
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Situation 3 
Person B


 
Situation 2 
Person B


 
Situation 1 
Person B


 


You are booking a m
eeting in S


pain and ring a 
conference centre. 
The em


ployee speaks first. 
1. R


eply to the greeting and ask if they have 
a m


eeting room
 for 20 people. 


2. A
nsw


er the question. 
3. Find out the cost. 
4. P


olitely refuse. 
5. E


nd the conversation appropriately. 


You arrive at a hotel in Barcelona and 
approach the reception desk. 
The receptionist speaks first. 
1. R


eply to the greeting and ask if they have 
a room


. 
2. A


nsw
er the question. 


3. Find out the cost. 
4. A


ccept the room
 and give your nam


e. 
5. E


nd the conversation appropriately. 


You are w
orking in Spain for a few


 days and 
have som


e spare tim
e. You go into the tourist 


office to ask for inform
ation. 


The em
ployee speaks first. 


1. R
eply to the greeting and say you w


ould 
like to visit the tow


n. 
2. A


sk if the m
useum


 is open on Thursdays. 
3. A


sk w
here the m


useum
 is. 


4. A
nsw


er the question and thank the 
em


ployee. 
5. E


nd the conversation appropriately. 
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Situation 1 
You are working on a campsite in Spain. You are 
giving a welcome talk to some new holidaymakers. 


Tell the holidaymakers about the campsite using the 
items below. 


Situation 2
You are working at a sports centre in Spain. You are 
showing a new member of staff around the centre. 


Tell the new member of staff about the sports centre 
using the items below. 


Situation 3 
You are working in a tourist office in a Spanish town. A 
tourist has asked you about the town. 


Tell the tourist about the town using the items below. 


50 metres from 
the sea 


showers shopping children’s 
playground 


no swimming 
pool 


tennis court gym car park 500 metres from 
bus station 


no cafe 


castle theatre supermarket large population no airport 


50 metres from 
the sea 


showers shopping children’s 
playground 


no swimming 
pool 







Preliminary Spanish World of Work
Speaking Grade 6


Tasks A and B


Teacher’s Notes 
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“I can give a short prepared talk, expressing opinions and answering simple 
questions about it, using a variety of structures.” 


Instructions Learners give a short presentation on a given topic. 


Task 6A There is a choice of three short presentations. 
Task 6B A short presentation. 


Pass 4 out of 6 (communication and language) 


COMMUNICATION LANGUAGE 
� Communicates information 


required by the task clearly 
� Develops points in the 


presentation by adding detail or 
description  


� Pronunciation is clear enough to 
communicate meaning 


� Uses a range of appropriate 
vocabulary 


� Uses a range of simple structures 
and some slightly more complex 
structures  


� Grammar is accurate enough to 
communicate meaning 


� Fully achieved: 3 marks 
� Partially achieved: 2 marks 
� Minimally achieved: 1 mark 


� Fully achieved: 3 marks 
� Partially achieved: 2 marks 
� Minimally achieved: 1 mark 
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Situation 1 
You are working at a zoo in Spain. You are giving an interview about your job to a journalist 
from the local newspaper. Tell the journalist the following: 


� what your job is 


� where your job is 


� a typical day at work 


� what you wear 


� the best thing about the job 


� something you dislike about the job.


Situation 2 
You are working in a department store in Bilbao. You are giving an interview about your job 
for the company newsletter. You are going to talk about: 


� what your job is 


� where your job is 


� a typical day at work 


� what you wear 


� the best thing about the job 


� something you dislike about the job.


Situation 3 
You are working on a building site in Spain. You are giving an interview about your job to a 
journalist from the local newspaper. Tell the journalist the following: 


� what your job is 


� where your job is 


� a typical day at work 


� what you wear 


� the best thing about the job 


� something you dislike about the job.
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Speaking Grade 6


Task B
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Produce a radio advertisement about your town  
to encourage tourists from Spain to visit. 
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Preliminary Spanish World of Work


Guidance for using the Speaking Practice Paper 


This practice paper replicates the types of tasks that appear on a Preliminary Spanish 
World of Work Speaking External Assessment paper. 


� learners should take the parts together as a whole paper 


� learners can prepare with a dictionary; dictionaries must not be used during the test 


� a separate preparation sheet is supplied to be given to learners one week before the 
practice paper 


� learners are supplied with a separate information sheet at the start of the practice 
paper 


� the test duration is  


� Part 1: Task 1 (2½ – 3 minutes) - role-play based on supplied information sheet 
� Part 1: Task 2 (1 – 1½ minutes) - extension of Part 1 role-play 
� Part 2 (2 minutes) - talk on a prepared topic 


� the marking criteria for the Speaking Practice Paper are detailed on the next page 
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Preliminary Spanish World of Work


Guidance for using the Speaking Practice Paper 


The marking criteria 


� The practice paper is marked using the marking criteria below: 


BAND MARK COMMUNICATION LANGUAGE 


3


3.3 


3.2 


3.1 


The main points of the task are communicated. 
Responses are sometimes extended. 
Hesitations do not make communication difficult. 
Simple strategies to repair or clarify communication can be 
used when needed. 
There is a good attempt to use the target language 
pronunciation. 
Understanding requires little effort from the listener. 


A range of structures is used 
successfully. 
There may be a few 
grammatical errors.  
A range of vocabulary is used. 


2


2.3 


2.2 


2.1 


Some of the main points of the task are communicated. 
Responses are not usually extended. 
Hesitation can sometimes make communication difficult. 
There is an attempt to repair or clarify communication 
when needed. 
There is some attempt to use the target language 
pronunciation. 
Understanding requires some effort from the listener. 


There is an attempt to use a 
range of structures. 
There are some grammatical 
errors. 
There is an attempt to use a 
range of vocabulary. 


1


1.3 


1.2 


1.1 


Few of the main points of the task are communicated. 
Responses are not extended. 
Hesitation makes communication difficult. 
There is no attempt to repair or clarify communication 
when needed. 
There is little attempt to use the target language 
pronunciation. 
Understanding requires considerable effort from the 
listener. 


A range of simple structures is 
used. 
Grammatical errors are evident. 
A limited range of vocabulary is 
used. 


0 0 Response below Preliminary stage. Response below Preliminary 
stage. 


Marking instructions 
� Assess the performance in each part as a whole against the marking criteria. 
� Mark part 1 and part 2 (presentation) separately, giving a mark for communication and 


a mark for language. 
� Decide which band best describes performance, first for communication then for 


language. 
� Decide which mark to award within the band, first for communication then for 


language. (For example, 2.1 is borderline band 2, 2.2 is solid band 2, and 2.3 is top of 
band 2.)  


� Band 0 describes performance below Preliminary stage.


You should now have awarded four marks. Example: 


communication language
part 1 1.3 1.2
part 2 2.2 2.1
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Preliminary Spanish World of Work


Guidance for using the Speaking Practice Paper 


Converting band marks to grades


� Convert the band marks (e.g. 2.1, 2.3) you have awarded for communication and 
language as shown in the tables below. 


Part 1 (Weighting – 60%, total 54 marks) 
Communication – 27 marks 


0
�


1.1
�


1.2
�


1.3
�


2.1
�


2.2
�


2.3
�


3.1
�


3.2
�


3.3
�


0 3 6 9 12 15 18 21 24 27


Language – 27 marks 


0
�


1.1
�


1.2
�


1.3
�


2.1
�


2.2
�


2.3
�


3.1
�


3.2
�


3.3
�


0 3 6 9 12 15 18 21 24 27


Part 2 – presentation (Weighting 40%, total 36 marks)
Communication – 18 marks  


0
�


1.1
�


1.2
�


1.3
�


2.1
�


2.2
�


2.3
�


3.1
�


3.2
�


3.3
�
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Language – 18 marks  


0
�


1.1
�


1.2
�


1.3
�


2.1
�


2.2
�


2.3
�


3.1
�


3.2
�


3.3
�


0 2 4 6 8 10 12 14 16 18


� Add the marks for part 1 and part 2 (communication and language).  
� The table below shows which grade to award overall. 


grade marks 
6 70-90 
5 40-69 
4 10-39 
U 0-9 


Example: 
communication language total grade 


part 1 1.3 � 9 1.2 � 6 15
part 2 2.2 � 10 2.1 � 8 18
total 19 14 33


4
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Preparation sheet:      to be given to the learner one week before the test. 


This sheet will help you to prepare for your test. You may take it into the test with 
you.


During the test you will be given an information sheet which you will need to look at. 


You must not make notes on this preparation sheet.  


Part 1: Task 1 2½ – 3 minutes


You work as an events organiser in a hotel 


You are going to take part in a conversation with a Spanish customer (your 
interviewer) who wants to arrange a wedding at the hotel. The customer does 
not speak English. 


� find out at least 3 pieces of information about the wedding (e.g. 
name, date of wedding, number of guests) 


� look at the information sheet and give the customer the wedding 
package costs 


� look at the information sheet and tell the customer about facilities at 
the hotel 


Part 1: Task 2 1 – 1½ minutes 


The Spanish customer will ask you about your job at the hotel. 


� answer the questions the customer asks you about your job as hotel 
events organiser 


This page may be photocopied for test purposes only. 
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 Information sheet:      to be given to the learner during the test.


You must not make notes. 
Dictionaries must not be used. 
You have 30 seconds to read the information below. 


4 star hotel parking 


restaurant by the sea


garden train station 2km


Regency Hotel 


Information about the hotel 


magnificent views of the sea 


fresh fish daily 


open-air terrace restaurant 


Wedding package costs


up to 50 guests = £50 per guest 
up to 100 guests = £30 per guest 
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Information for the teacher   


4 star hotel parking 


restaurant by the sea 


garden train station 2km


Regency Hotel 


Information about the hotel 


magnificent views of the sea 


fresh fish daily 


open-air terrace restaurant  


Part 1: Task 1 2½ – 3 minutes 
Introduction In this part of the test you are going to take part in a conversation, 


using the task information sheet to help you. First you have 30 
seconds to look at the task information sheet. 
[Hand learner task information sheet and wait 30 seconds] 
Let’s begin. Usted trabaja como organizador/a de eventos en el 
Hotel Regency. Soy un/a cliente/a y quiero organizar una boda en 
su hotel. 


Wedding package costs


up to 50 guests = £50 per  
up to 100 guests = £30 per guest 
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Learner’s tasks Suggested prompts and questions 


� find out at least 3 
factual pieces of 
information about 
the wedding eg. 
name, date of 
wedding, number of 
guests


Greet the learner and allow him/her to ask you at least 3 pieces of 
information. If necessary, offer information as follows: 


Me llamo … 
La boda es el 8 de marzo. 
Necesito 10 habitaciones dobles. 


� give information 
about the facilities 


Express interest in the hotel facilities. If the learner does not offer 
the information, ask for it. 


¿Cuánto cuesta para 80 personas? 


� tell the customer 
about the hotel 


Allow time for the learner to talk about the hotel. If necessary, ask 
questions from the list below: 


¿A qué distancia está la estación? 
¿Qué podemos comer en la boda? 
¿Se puede comer al aire libre? 
¿Cuál es el mejor sitio para sacar las fotos oficiales? 


Part 1: Task 2 1 – 1½ minutes 
Learner’s tasks Suggested prompts and questions 


� answer the 
questions the 
customer asks you 
about your job as 
hotel events 
organiser.


Ask questions to help elicit a 1 – 1½ minute conversation about 
the learner’s job as given in the task preparation sheet. Again, 
prompt where necessary. Questions should ask for basic factual 
details or very simple opinions. 


¿A qué hora empieza usted su trabajo? 
¿Dónde come usted? 
¿Usted trabaja aquí desde hace mucho tiempo? 
¿Cómo son sus colegas? 


Part 2 2 minutes 
Presentation Right, let’s speak in English again. Now I’d like to hear your 


presentation, and then I’ll ask you two questions. 


Bien. Ahora en español. 


Te escucho. Puedes empezar / comenzar. 


Gracias.


[Ask 2 questions] 


Let’s finish in English. That’s the end of your speaking test. 
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Speaking resource sheets for teachers 


� the two resource sheets on the following pages can be used by teachers to create 
new speaking tasks 


� each resource sheet is a new information page for the teacher on a different topic 


� teachers will need to create their own questions, preparation sheet and information 
sheet for the learners, using the practice paper as a guide 
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Information for the teacher Resource 1


Visit to Repton’s biscuit factory 


Programme for visitors: 


Refreshments 10am 


Welcome and introduction 10:30am 


Film presentation 10:45am 


Tour of the factory 11:15am 


Biscuit samples at 1pm 


Facilities for visitors: 


restaurant 


gift shop 


free parking 
Prices:


Under 18s: £2.50 
Students and retired people: £4 


Adults: £6 
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Information for the teacher Resource 2


air conditioning car park 


meeting room reception desk 


internet 
connection toilets


furnished 
underground 


100m


Commercial Estate Agency –  
Office to let 


Capacity:


room 1: 2 people 
room 2: 4 people 
room 3: 6 people
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“I can write a short text on a familiar topic, adapting language which I have already 
learnt.” 


Instructions Learners write a passage of text in Spanish of 20–40 words on a given topic. 
Dictionaries must not be used. 


Task 4A Learners write an email about an activity day. 
Task 4B Learners write an article about their job at a hotel. 


Pass 4 out of 6 (communication and language) 


COMMUNICATION LANGUAGE 
� Includes information for each 


bullet point 
� Information can be understood 


(though some effort may be 
needed from the reader)  


� Uses vocabulary appropriate to the task 
� Writes in sentences using simple 


structures without too much repetition 
� Spelling and grammar are accurate 


enough to communicate meaning  


� Fully achieved: 3 marks 
� Partially achieved: 2 marks 
� Minimally achieved: 1 mark 


� Fully achieved: 3 marks 
� Partially achieved: 2 marks 
� Minimally achieved: 1 mark 
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You are organising an activity day for your Spanish colleagues. Your team leader has asked 
you to find a suitable activity centre. 


Write an email to your team leader and include all the following information: 


� the name and location of the activity centre 
� two of the activities available 
� which meals are included. 


These are some of the activities available. 


badminton gym football swimming


Write the information in Spanish using 20–40 words. 


CM123@assetmail.com To: 
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You work in a hotel in Spain. Your boss asks you to write an article about your job for the 
company magazine. 


Write some information about your job. You must 
include all the following information: 


� where you live and how you get to work 
� what your job is 
� the days and hours you work. 


Write the article in Spanish using 20–40 words. 
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“I can write a short text on a range of familiar topics, using simple sentences.” 


Instructions Learners write a passage of text in Spanish of 35–55 words on a given topic.  
Dictionaries must not be used. 


Task 5A Learners write an article about a museum gift shop. 
Task 5B Learners write an email about arranging a company visit. 


Pass 4 out of 6 (communication and language) 


COMMUNICATION LANGUAGE 
� Includes information for each 


bullet point with some added 
detail 


� Information can be understood 
fairly easily 


� Uses a range of appropriate vocabulary 
� Writes in sentences using a range of 


simple structures 
� Spelling and grammar are generally 


accurate  
� Fully achieved: 3 marks 
� Partially achieved: 2 marks 
� Minimally achieved: 1 mark 


� Fully achieved: 3 marks 
� Partially achieved: 2 marks 
� Minimally achieved: 1 mark 
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You work in the gift shop of a museum in Spain. Your boss has asked you to write a short 
newspaper article to advertise the shop. 


Write the article and include all the following 
information: 


� where the shop is 
� the opening hours 
� what the shop sells. 


Write the article in Spanish using 35–55 words. 
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A Spanish client is coming by train to visit your company and have lunch with your boss. 


Write an email to the client and include all the 
following information: 


� who you are and your role in the company 
� how to get from the station to your office 
� details of the lunch arrangements. 


Write the email in Spanish using 35–55 words. 


CM123@assetmail.com To: 
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“I can write a text, giving and seeking information and opinions, using a variety of 
structures.” 


Instructions Learners write a passage of text in Spanish of 50–70 words on a given topic.  
Dictionaries must not be used. 


Task 6A Learners write an email about arranging a weekend conference. 
Task 6B Learners write about their job at a campsite.  


Pass 4 out of 6 (communication and language) 


COMMUNICATION LANGUAGE 
� Includes and develops 


information for each bullet point  
� Information can be easily 


understood 


� Uses a good range of appropriate 
vocabulary 


� Writes in sentences using a range 
of simple structures and some 
slightly more complex structures 


� Spelling and grammar are mostly 
accurate  


� Fully achieved: 3 marks 
� Partially achieved: 2 marks 
� Minimally achieved: 1 mark 


� Fully achieved: 3 marks 
� Partially achieved: 2 marks 
� Minimally achieved: 1 mark 
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You are arranging a weekend conference at a Spanish hotel. Write an email to the hotel and 
include all the following information: 


� introduce yourself, your company and your job 
� give details of the accommodation you require for the weekend 
� request information about parking arrangements 
� ask about the leisure facilities at the hotel. 


These are some of the facilities available. 


restaurant internet access sports centre garden 


Write the email in Spanish using 50–70 words. 


CM123@assetmail.com To:
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You work at a campsite in Spain. There is a vacancy for a job like yours. Your boss has 
asked you to write about your job to encourage people to apply. 


You must include all the following information: 


� who you are and what your job is 
� who you work with 
� what you do on a typical day 
� why you like working here. 


Write the information in Spanish using 50–70 
words. 












Preliminary Spanish World of Work


Guidance for using the Writing Practice Paper 


© OCR 2011


This practice paper replicates the types of tasks that appear on a Preliminary Spanish 
World of Work Writing External Assessment paper. 


� learners should answer Part 1 followed by either Part 2A or Part 2B  


� dictionaries must not be used 


� the test duration is 25 minutes 


� the marking criteria for the Writing Practice Paper are detailed on the next page 
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The marking criteria 


� The practice paper is marked using the marking criteria below: 


BAND MARK COMMUNICATION LANGUAGE 


3


3.3


3.2


3.1


The main points of the task 
are communicated. 


A range of structures is used successfully. 
There may be a few grammatical errors.  
A range of vocabulary is used. 
Spelling is generally accurate. 


2


2.3


2.2


2.1


Some of the main points of 
the task are communicated. 


There is an attempt to use a range of 
structures.
There are some grammatical errors. 
There is an attempt to use a range of 
vocabulary. 
Spelling is accurate enough for the meaning 
to be clear. 


1


1.3


1.2


1.1


Few of the main points of the 
task are communicated. 


A range of simple structures is used. 
Grammatical errors are evident.  
A limited range of vocabulary is used. 
Spelling is accurate enough for the meaning 
to be clear (with some effort from the reader). 


0 0 Response not on task set or 
below Preliminary stage. 


Response not on task set or below 
Preliminary stage. 


Marking instructions 


� Read through the answer and the marking criteria. 
� Mark each part separately, giving a mark for communication and a mark for language. 
� Decide which band best describes the answer, first for communication then for 


language. 
� Decide which mark to award within the band, first for communication then for 


language. (For example, 2.1 is borderline band 2, 2.2 is solid band 2, and 2.3 is top of 
band 2.)  


� Band 0 describes performance below Preliminary stage.  


You should now have awarded four marks.  
Example: 


communication language
part 1 3.1 2.3
part 2 2.2 2.1
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Converting band marks to grades 


� Convert the band marks (e.g. 2.1, 2.3) you have awarded for communication and 
language as shown in the tables below.  


Part 1 (Weighting 40%, total 36 marks)
Communication – 18 marks 


0
�


1.1
�


1.2
�


1.3
�


2.1
�


2.2
�


2.3
�
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Language – 18 marks 


0
�
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�


1.2
�
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�
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�
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�
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�
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�
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�
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Part 2 (Weighting – 60%, total 54 marks) 
Communication – 27 marks 


0
�


1.1
�


1.2
�


1.3
�


2.1
�


2.2
�


2.3
�
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�
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Language – 27 marks 


0
�


1.1
�


1.2
�


1.3
�


2.1
�


2.2
�


2.3
�


3.1
�


3.2
�


3.3
�


0 3 6 9 12 15 18 21 24 27


� Add the marks for part 1 and part 2 (communication and language).  
� The table below shows which grade to award overall.  


grade marks 
6 70-90 
5 40-69 
4 10-39 
U 0-9 


Example: 
communication language total grade 


part 1 3.1 � 14 2.3 � 12 26
part 2 2.2 � 15 2.1 � 12 27
total 29 24 53


5
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TIME Approximately 25 minutes 


Do not turn over this page until you are told to do so. 


Answer the Part 1 question and one question in Part 2. 


Write your name in the space below. 


Write your answers on the practice paper. 


Dictionaries must not be used. 


Name
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You are organising a dinner for some Spanish colleagues who are visiting your company. 
They have asked you to send them some information about the restaurant. 


Write some information about the restaurant. You must include all the following points: 


� the name and location of the restaurant 
� the type of food the restaurant serves 
� something else you can say about the restaurant. 


Write the information in Spanish using 20–40 words. 







Preliminary Spanish World of Work
Writing Practice Paper


Part 2A


© OCR 2011 


Your boss has asked you to send an email inviting a candidate to a job interview. 


Write the email and include the following information: 


� confirm the date, time and location of the interview 
� say what is planned for the day 
� ask the candidate to prepare a presentation. 


Write your email below in Spanish. You should write 50–70 words. You can use the words 
below if you want. 


la entrevista – interview 
por la mañana – in the morning 
una presentación – presentation 


CM123@assetmail.com To: 
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You work in a local tourist attraction. A leisure magazine has asked you to write a brief 
article about where you work and what you do. 


Write the article and include the following information: 


� a description of the tourist attraction 
� an outline of your work 
� something else about the local area. 


Write your article below in Spanish. You should write 50–70 words. You can use the words 
below if you want. 


antiguo – old 
los turistas – tourists 
la zona – local area 
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 00000000 00000210 000008E8 0000000000D0ED08 00000000 004BC3EC 00000000 00000000 00000000 00000000 00000000 00000000�

eng - iTunes_CDDB_1
F111F50F+344941+15+150+20131+38970+57015+76888+96758+124161+148444+178930+209691+229421+250329+265925+289211+314037�

eng - iTunes_CDDB_TrackNumber
13�


Track 14

null, track 14/15

331.1004

eng - iTunPGAP
0��

eng - iTunNORM
 000003FF 000003FF 0000474C 0000474C 00000105 00000105 0000826F 0000826F 0001F0F0 0001F0F0�

eng - iTunSMPB
 00000000 00000210 000008B8 0000000000DEBE38 00000000 0050C730 00000000 00000000 00000000 00000000 00000000 00000000�

eng - iTunes_CDDB_1
F111F50F+344941+15+150+20131+38970+57015+76888+96758+124161+148444+178930+209691+229421+250329+265925+289211+314037�

eng - iTunes_CDDB_TrackNumber
14�


Track 15

null, track 15/15

412.14017

eng - iTunPGAP
0��

eng - iTunNORM
 000004A9 000004A9 00006791 00006791 0005AC58 0005AC58 00008516 00008516 0003C8E0 0003C8E0�

eng - iTunSMPB
 00000000 00000210 00000750 00000000011546A0 00000000 00648FAD 00000000 00000000 00000000 00000000 00000000 00000000�

eng - iTunes_CDDB_1
F111F50F+344941+15+150+20131+38970+57015+76888+96758+124161+148444+178930+209691+229421+250329+265925+289211+314037�

eng - iTunes_CDDB_TrackNumber
15�




 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


Support Pack 


Welcome to your Asset Languages Support Pack. This electronic portfolio 
contains all the documents and files you will need to conduct full and thorough 
assessments for your chosen language and proficiency level.  There are individual 
tasks for assessment in each of the skill areas of listening, speaking, reading and 
writing. 
 
Using this Portfolio 
You can browse the files within the portfolio using the arrow buttons to the left hand 
side of the screen.  
 
To preview a file double click the image for an enlarged view.  To edit or print a 
document you will need to extract it from the portfolio, to do this double click the 
image and select the ‘extract file’ button from the bottom of the preview.   
 
To close a preview, click on the cross at the top right corner.  
 
For listening assessments the portfolio contains audio files.  These files can be 
extracted from the portfolio in exactly the same way as documents using the 
‘extract folder’ button from the bottom of the image of the folder.  These files can 
then be played using the standard Windows Media Player, or other audio software, 
installed on your computer. 
 
Unfortunately OCR no longer officially supports this language, and so we will be 
unable to provide anything other than basic support in the use of these materials.  
However the portfolio contains everything you will need and with a few minutes 
familiarisation, you should find it an easy and convenient document to use.   
 
If you would like to view other resources from OCR please visit our website at 
www.ocr.org.uk  
 



http://www.ocr.org.uk/





 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







 
 
 
 
 
 
 







