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Completed evidence checklists must be submitted with candidate work for each unit. No substitute is permitted.

Centre assessors must assess the candidate’s work prior to submission.

Only units that have been achieved should be submitted for moderation.

Please note that where candidates are required to demonstrate amendments/replacements/moves/deletions, before and after evidence will need to be submitted.

All pages must be numbered and the page number referenced on this form.  The examples given are indicative of the learning context at each level and are not intended to form a prescriptive list for the purpose of assessment. However, Evidence requirements (in bold italics) must be followed.



	Criteria
	Evidence Requirements 
	Details/Page Number/Location of Evidence

	A1	Use audio hardware and software to capture sequences.
A1.1	Identify the input device and associated software to use
A1.2	Use input devices and built-in audio software to record information to meet needs
A1.3 	Identify the file format used by the input device
A1.4	Store and retrieve sequences using pre-set file formats, in line with local guidelines and conventions where available
	A1.1, A1.2, A1.3 & A1.4  Create at least two examples of audio using the built-in software and format, correct for the input device, ensuring that the audio can be retrieved after saving.

Examples: Input devices: webcam, video camera, microphone, Dictaphone, mobile phone; Input techniques: copy and paste, screen grabs/shots, file download (eg connect USB lead, drag and drop).  File format: supported by the software used (eg MP3, wav).  Store and retrieve: files (eg create, name, open, save, save as, close, find).

	     




	Criteria
	Evidence Requirements 
	Details/Page Number/Location of Evidence

	A2	Use audio software tools to combine and edit sequences.
A2.1	Identify the audio editing software to use for the file format
A2.2	Cut and paste short sequences to meet needs
A2.3	Combine information of different forms or from different sources, in line with any copyright constraints
A2.4	Identify copyright constraints on using others’ information
	A2.1, A2.2, A2.3 & A2.4  Combine different pieces of audio to form a larger piece (this could be the same audio used in A1).  Create at least two different examples, ensuring any copyright constraints are adhered to and acknowledged.  Identify the audio editing software to use for the file format.  Cut and paste short sequences to meet needs, combining information of different forms or from different sources, in line with any copyright constraints.

Examples:  Sequence: specially recorded, existing; short (eg less than 2 mins).  Combine information: audio clips into presentations.  Techniques: cut, trim, copy and paste, insert, screen grabs/shots.  Forms of information: sound (eg spoken word, music, sound effects).  Copyright constraints: Effect of copyright law (eg on music downloads or use of other people’s sounds), acknowledgment of sources, avoiding plagiarism, permissions.

	     




	Criteria
	Evidence Requirements 
	Details/Page Number/Location of Evidence

	A3	Play and present audio sequences.
A3.1	Identify appropriate playback software to use for the sequence
A3.2	Identify the display device to use for the sequence
A3.3	Select and use appropriate combination of software and display device to feedback audio sequences
A3.4	Adjust playback and output settings so that sequences are presented to meet needs
	A3.1, A3.2, A3.3 & A3.4  Use the correct hardware and software for the audio created and adjust the equipment and software to ensure playback is correct. The original and amended versions should be presented.

Examples: Display device: PC, laptop, Dictaphone, mobile phone, handheld audio device (eg mp3 player, iPod).  Playback control settings: start, stop, fast forward, rewind, pause, volume.
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