
	
	SAMS


Memo
	To:
	Daphne

	From:
	John

	cc:
	Marika

	Date:
	April 14, 2015

	Re:
	Photocopier

	
	


Three quotations have now been received for a new photocopier to replace the old photocopier which has been causing problems over the past few weeks. The Finance Manager is currently looking at these and it is hoped to have a new photocopier next week.
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