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Be able to research information about a job
Unit 16 – Plan for and reflect on a job interview
Task 1 – What’s in a job? – Advert challenge
In groups find out the information you need to produce a job advertisement. This should be a job that you are unfamiliar with. The advert should contain all the information that an applicant would need to apply for the job – e.g.:

· Information about the organisation

· Key result areas of a job (tasks)

· Knowledge, skills or personal attributes required to achieve the key result areas 

· Working arrangements (full-time, part-time, seasonal, etc.)

· Method of applying

· Deadline for applications

· Tone of the advertisement (‘selling’ to prospective applicants).
Use the table below to help you to record information you research.
	Job advert information

	Information about the organisation
	

	What the job involves
	

	Knowledge, skills or personal attributes needed to do the job
	


Task 2 – Debate: Is fitting in more important that being able to do the job?

You will be working together in three groups. Make sure you understand what is expected of your group.

	Debate Instructions

Is fitting in more important than being able to do the job?



	Group A
	Your group will present the case in favour of the motion.
You have 15 minutes to prepare.
You will have 3 minutes to present your case.
Agree as a group what you intend to say and who will say what.  All of you should make a contribution to the presentation.
You can produce notes or a script to refer to.
You can use the white board.
Ask the teacher if you require anything else to help prepare.
Once you have presented, expect to be asked questions by members of Group C.


	Group B
	Your group will present the case against the motion.
You have 15 minutes to prepare.
You will have 3 minutes to present your case.
Agree as a group what you intend to say and who will say what.  All of you should make a contribution to the presentation.
You can produce notes or a script to refer to.
You can use the white board.
Ask the teacher if you require anything else to help prepare.
Once you have presented, expect to be asked questions by members of Group C.


	Group C
	Your group will ask questions to help you decide whether you are in favour of or against the motion.
You have 15 minutes to prepare.
You will have the opportunity to ask your questions after the groups have given their 3 minute presentations.
Agree as a group what you intend to ask and who will ask what.  All of you should make a contribution.
You can produce notes or a list to refer to.
Ask the teacher if you require anything else to help prepare.



Task 3 – Skills or personal attributes

	SKILLS OR PERSONAL ATTRIBUTES

	Skills or personal attributes required for JCB

	Skills or personal attributes required for an alternative job:

Job: …………………………………………

	Skills or personal attributes required for both
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