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Be able to reflect on the job interview

Unit 16 – Plan for and reflect on a job interview

Task 1 – Interview Checklist
Complete the checklist below:
	
	How well did I do?
	What I could do to improve?

	Before the interview
	Researched into the organisation
	
	

	
	Prepared answers to interview questions
	
	

	
	Prepared questions to ask at interview
	
	

	
	Planned my journey
	
	

	
	Organised my documents to take, e.g.  certificates
	
	

	
	Planned what to wear
	
	

	During the interview
	Introduced self
	
	

	
	Showed interest
	
	

	
	Listened carefully
	
	

	
	Behaved in a friendly manner
	
	

	
	Answered questions well
	
	

	
	Sold myself
	
	

	
	Thanked interviewer
	
	

	
	Asked relevant questions
	
	


Task 2 – Problem Solving

Complete the following SWOC analysis.  Write down actions you plan to take based on your SWOC analysis.

	SWOC Analysis

	What were my STRENGTHS during the interview?

	What were my WEAKNESSES during the interview?


	What OPPORTUNITIES are there for me?

	What CHALLENGES do I need to overcome?

	Actions I plan to take based on my SWOC analysis:



Task 3 – Action Plan

	Action plan

	What do I intend to do?
	Target date
	Date Achieved
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