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DOCUMENT 1 2

Recadl the clLspfa.g document stored. as RALLY. Amend as shown.
Save as RALLYDAY. Print one copy.

Change the words within the word ast &
Rally Dnvmg RCLQQJ.J Drwe E xperience Re.fa.irb the word art
Mok & puink shape. Change the font stze b I8

marfed. (M)
ACACIA RALLY SCHOOL"‘@H»U@ ths hm"t"‘ﬂj

@we.rf @ plcf.ﬁ!z herel in the cenlre
o&atecl,
Acacia Rally School has } } i since 1999. Courses cost from

£80 to £275.

We offer a half-day rally experience of approximately 3 hours consisting of

Tntreduction Insert o
Driving Anolysis Laps uld- page
High Speed Pa.ssmsu Qaﬂﬂﬂ La.ys ancy border
DEbr'u:ang

Use o different ford: s@fe

Our senior wstruclor, Suzie Wilbiamson, will give a brief inlroduction &
tne sport of rollyng. She will explain the numerous fechnigues and

Vital 5a_-fet3 protedu.fes &L\{ojfve_d,. You will then be 5CrapFuL inl a fu%
car with o full compebibion safely harness.

You will dearn car confrof and how b get the best oub of gour vehicle
around. our specially designed. rally course.

gour driving experience will finish with an exhilarating rally drive with your instructor at the {
5

wheel. You will be taben on 2 excuﬁ.na P.q:s ot cvmpz.&twn, fOAQS

Tnsert here o shaded fext box with the words
E
f

The session will end with a debrief when you will be presented with a certificate and your
assessment sheet.

Nouchers for this experience afe available . They make ideal gif.

For further details, visit our website www.acaciarally.com or telephone our Customer Care
Team on 01626 667788 (direct line).

Change this paragraph b upper Cay




DOCUMENT 2 3

Recall the leftechead stored a5 ApSLHEAD. Key in this cisculor fetter,
Save as WELCOME and print one topy.

 Our ref LS[PK
Dear Friend

Weleome b our v'z.@faeel

@;te Jor month and ear on@

Tﬁe Tor Hotel & right v, the heart of the vilf e.mc(,cs a focal pont for

Wagers. The hotJ_g and. restaurant Lép pruo.tds owned m&fperSofm!l@
fﬂan,ugei b wgfe and. mgsdf with our leam gf enthusiastic qu;ff
Bridget ond 1 boughb the holelin 2000, We are”planning various evenls
b celebrale our 108 wmversa.rg

We starfed the 4&: li ¥ &1 g_{_’ub 5 years ago. Tt nzee% in the
d«'mﬂg fi t of evefy m S i
Tune, Iﬁ;m 3 soerzsonal{ & P:‘és iﬁ?h as gogsegerrg foof, Eow&
frdﬂmsﬁmup fwebjfaﬂw%hhew%
we Sample s as syfup Sponge, ee pudding
chncoea.te rouﬂaAe
[;Em.phastse this senfence)

We would libe & invile you b come a.fong and join in the fwz,, IF

ou are inferested in joining ys, Please complely the foar-oft si:
gmi euther send tb.}'ne L;r‘gpa’oi.ﬁ' fhrough, g:fi&or next &'meﬂ &P

afe Passug F
ﬁ ¥
owss smefeaj Tnserk an ace qf SPades
Lawrence Sinq:son, Symbot hete, as shown
SQUe.ta.rH

--v——--—-.._,_--...—..__ ._,._—-—-.__-—jo——b——--__-..—....—-

Please send me details about: joining the & Pu,aumg Club.

Fu NAME
ADDRESS . .

TeLEPHONE NuMBER

[Turn over




DOCUMENT 3 4

Recall this document stored a5 ARTs, Amend as shown.
Change (5 double linespacing, except where indicated .
Adjust the top and Peft margins b Sem. Use full
Justfealiorn. ‘Save as KARATE and print one copy.

KARATE

Karate is a martial art of Japanese origin that deals with attacks through evasive
body movements and blocking as well as counter attacks using kicks, punches and
strikes. People of all ages practise karate either as a form of self-defence, a way of
keeping healthy, or as a sport.

As a self-defence system, karate does not so much teach a set of standard
responses to a variety of limited scenarios, but rather teaches a set of principles that
can be applied in any situation.

Inset this pa.ra.gra.Ph 1.5 em from daft m”éh>

rAs a method of keeping fit and healthy, karate develops balance, co-ordination,
aerobic fitness, strength and flexibility. In addition, it also challenges the brain and
requires constant mental alertness and agility.

The sporting element allows people to test their karate skills against others in a safe
and controlled environment.

John Kramner recently opened his second club, AKQ Ko.ro.te Ceub, n
Eveler. The ages of the members range from 6 up b 84 years.

The instructors (shown below) have many years’ experience and have all received
their black belt grades from Masao Yahara (8th dan).

Creale ond insert the organisation. chart
shown befow

Alex Kramner
6th Dan
il !
Philip Goodrich 3rd Dan Suri Tanaka
4th Dan 3rd Dan

Change Joha b  Alex
thoughout thés document




In our everyday lives we often forget the value of exercise to both our physical and
mental health. Practice is divided into three categories. Kihon is the drilling of
stances, blocks, punches, strikes and kicks. Kata is the pre-arranged forms
simulating combat situations and the third, kumite, is sparring.

This_paragraph enly in single linespacing)
John and his instructors will ensure that you are given instruction at the basic level

until the techniques become spontaneous. As you progress technically, you will
also progress physically as you become involved with more intricate and difficult

katas and more dynamic forms of kumite. Ag yaw roach bﬁa_& belt
level | tachnique | stamina, speed 2:1& t&tordinaﬁ.on. become
natural as a resull of reqular practice.

Itis not the possession of great physical strength that makes a strong karateka,
rather it is the ability to co-ordinate mind and body. Upon developing this ability,
even the smallest person finds that he or she has within himself or herself the power
to deliver a devastating ered=kmeekest blow to any would-be attacker.

The serious practice of karate also develops composure, a clearer thought process,
deeper insight into one’s mental capabilities and more self-confidence.

g e T

@ John Kramner on 01392 671832

(all in and see for gourseﬂf
Why-hot-eerme-te-arpraetiee-sessien-between 5.30 pm and 9.00 pm Mon_dnﬂ & Ffdnﬂ

Victoria House, Victoria Crescent, Exeter, EX2 97X

Tnsert MARTIAL ARTS;q
b appear as o fooler on every page

Refer b the Resource Sheet for information,
fequired o C.omp?ete, the orqanisalion chart

[Turn over



DOCUMENT 4 6

PART 1

Creale the form shown befow. (You widtd complele the form in

Port 2) Print one , Learly showing the ruding.
Gote as EVENT, 00 o9 e

OLD GRAND HOTEL -

EVENT BOOKING FORM

NAME

ADDRESS

TELEPHONE NUMBER

MOBILE NUMBER

EMAIL ADDRESS

EVENT

GUESTS

ROOM REQUESTED

DETAILS

DATE OF EVENT ITEMS COMMENTS

DATE

PART 2

Conlinue wor‘g.'m_g on the form. ou saved as EVENT. (o fe
aou.r form ustg the mform&gn, Wen in the Qes::wcemg%eeb

. 3 .
agm%zii”ﬁ-g L[u&rg from gour form” and prak one copy. Save
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RESOURCE SHEET - DOCUMENT 3

@;P?efe the orga.nlsa.t(m chart a5 shown bbﬂo@

Tnsert the name

Shabir ABhtac
hete Alex Kramner
6th Dan

| | N
Philip Goodrich| | %rd Dan Suri Tanaka | | Fefre. Bull | [Pad Lane
4th Dan 3dDan | |dad Dan || 1st Dan

[Turn over



RESOURCE SHEET — DOCUMENT 4

PART 2

This is Ete informalion &5 be used
pevcsly 5@5& malon used & complele the form you

Tinathan Bramwell wishes & book an evenk, Golden Nuumg

Amblersa.rg Po.rl‘g b be held in the (oncorde Surle. The guﬁs@

gﬁl ;:25 gr & Mrs Bramwell (Dervick & Syliia) plus

DETAILS

Wednes 1 lorge, tectangulor table;  Rectangular
30 Seplember oﬂiergetahlestmgt :tzscade} uﬁ%@&mﬁxﬂe

o009 GIfdﬂgEmen“.‘

Flowers: 1 bouquet and 1 P ' '

table a.rra.n.g::zq-mé ﬁgpﬁ (‘:‘;‘e&u;;r nalons

Balloons and streamers Fink and while

Cake Fruik cabe with soft foyal

Ly

Disco Mostﬁs 50s and GOs mustc

Food. Buffet Plan A

Drink Champagne b be served
for all toasts

Jonathan's address is G2 Pincefon Avenue MRgnbn South
‘ D
Q4 U@ and his email address is jmbrmwﬁ@ﬂnéxu:. com o

His telephone number is 01803 257 ' '
s omg 34354718. ’ 148 and his mobile numbe

Oxford Cambridge and RSA Examinations is a Company Limited by Guarantee
Registered in England
Registered. Office: 1 Hills Road, Cambridge, CB12EU

R oy © OCR 2008 H566/AUT08/06978/0808/150



