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DOCUMENT 1

(Operator: this is a letter to Dr Tobias Goldstein, Please take two extra copies. The
address is on the information sheet. Please type: Our ref
iM/{oblique)SE/{oblique)260551)

(Operator: please mark in closed capitals) FOR INFORMATION

Dear Dr Goldstein

(Heading)

Julian Brody Date of Birth 27/11/1940

8 Elmwood Gardens BOURNEMOUTH BH6 6L.J

Freviewed Mr Brody in my outpatient clinic regarding his carpal tunnel syndrome. (full stop)
His initial symptoms were paraesthesia of the index finger and discomfort in the wrist and
forearm. (full stop) Positive results were shown after nerve conduction studies and

electromyography were carried out. (paragraph)

His symptoms are now extremely severe with nocturnal pain and dysaesthesia. (full stop)

He is also suffering from temporary numbness of the affected hand. (paragraph)

On examination there is no wasting of the thenar eminence or weakness of the abductors.
(full stop} However there was a negative (Operator: correction) positive Tinel

(apostrophe)s test the results of which are enclosed. (paragraph)

I explained to Mr Brody that with his level of symptoms surgical intervention would be the
most appropriate solution. (full stop) | also explained the risks involved including scar
sensitivity, (commaj nerve injury and pillar pain. {full stop)} He understands that there may

be some stiffness of the wrist. (paragraph)



I have arranged for him to be added to my day case list for right carpal tunnel decompression

of the transverse ligament under local anaesthetic.

Yours sincerely

lain McKenzie
Orthopaedic Registrar

{enc)

(Operator: one copy is for Michaela Campbell - indicate routing)



DOCUMENT 2

(Operator: this is a memo from Gregory Milton, Specialist in Endodontics to
Antoinette Gordon, Dental Secretary. Please use reference GM/ (oblique) SE)

{Heading with Initial Capitals and Underiined)

Treatment Plan for Mrs Francesca Richards

Please write to this patient informing her that we recommend the foliowing dental work to

maintain her oral hygiene (Operator: correction) health. (full stop) A deposit of seventy

five pounds is requested before treatment is started and the balance required at the final

appointment. (paragraph)

Outlined below is the treatment plan | discussed with her at her last appointment. (full stop)
(Operator: a three-column table with headings follows: Column 1 has a longest line of
32 characters; Column 2 has a longest line of 17 characters and Column 3 has a
longest line of 4 characters. The three headings are as follows:)

treaiment area cost

{Operator: six rows of information follow)

clinical examination whole mouth thirty pounds

gold crown lower right two twe hundred pounds

occlusal filling lower left five (Operator: one moment please) thirty pounds
pulpotomy upper left four forty five pounds

root canal treatment upper right six one hundred pounds

surgical extraction and sedation lower right three three hundred pounds

{Operator: that is the end of the table)

I explained that the surgical extraction and sedation includes the cost of the anaesthetist.
(full stop) Her first appointment for treatment is on Monday next week. (full stop) This may
have to be altered if the apical abscess has not settled after the course of amoxicillin

antibiotics.



DOCUMENT 3

(Operator: this is a report. Please use double linespacing)

(HEADING WITH CLOSED CAPITALS) INJURY TO THE SPLEEN

A study was made of patients whose injuries included direct frauma to the abdomen and
lower ribs. (full stop) The patients were examined and radiographs of the abdomen and
chest were taken. (full stop) A splenic scan was performed on twenty patients admitted

with abdominal injuries. (full stop}

(Operator: please leave a vertical space of at ieast 70 mm here}
The majority of patients undergoing splenectomy were male and had been occupants of
motor cars. (full stop) The interval between the accident and operation was influenced by

the difficulty in making a diagnosis of splenic trauma especially with related injuries.

(paragraph)

(Operator: please centre the following sentence) The associated injuries found included:

(colon)

{Operator: please use singie linespacing for the following iisi)
bilateral rib fractures

concussion

fracture of the clavicle (Operator: correction) scapula

fractures of the tibia and fibula

haemothorax

pneumothorax

refroperitoneal haematoma

rupture of the duodenum

small bowel rupture

(Operator: that is the end of the list in single linespacing)



Constant signs and symptoms found in refation {Operator: this information was given to
you earlier) were pain in the left hypochondrium, (comma) abdominal tension and shock.
{full stop) (Operator: please emphasise the foilowing sentence) There were eight cases

of delayed rupture of the spleen that required an immediate splenectomy. (paragraph)

Resuscitation and observation are essential on evidence of intra- (hyphen) abdominal injury
but laparotomy may be required. (full stop) If surgery is not pfanned pathological or

radiological investigations such as urinalysis or scintiscanning should be carried out.

That is the end of the dictation for the Level 2 Text Processing (Business Professional} Spring
2009 examination in Medical Audio-Transcription.



