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DOCUMENT 1

Recall the in{:or‘moic}on sheet stored os G—ALLEL_A.D@
and amend as shown. Change to double linespacing

(except where indicakedJ. Aé)'ust: \e:]cc, ma@in o
3:5cem and dhe p margin 4o Sem. Use full

Justificakion. Save as TEAFLET and print
OoOne Coey,

LAPAROSCOPIC CHOLECYSTECTOMY SURGERY
THE GALL BLADDER o
underneath the

The gall bladder lies on the right side of the upper stomach,ébelow the livel
shaped sac storing concentrated bile which is released into the intestine.

CThe gall bladder is not essential, althoughlfor us to digesf atty

television screen.

GALLSTONES

A galistone is a smel-eeliek object forme I alcium salts and bile pigments. 4
The pain can be very severe ' ight side of the stomach and som@imes
radiating to the tip of the s C ce nausea and vomiting.

This is an operation to remove the gall ladder. Once stones are formed in the gall bladder
they will continue to | gall bladder is removed.

LA AROSCOPIC. ~CHOL1§?:YSTECTOMY

ln_s =t PATIENT INFoOE MATION
FLET +o o.PPe,qr oS Oo
heoder on svery poge

Guallstanes couse
paun esped:ﬂ\ly
Ofte_r ea’c”x:\j

fakky food.

Pi;?e, Nnumbe r must
Nnots SLppear on E_oj'ei




Char’\je Stonmach to abdomen
tlnro?:ghout this document
N

Ths Porgjmph only
i s\\ryle linespacing

The stomach is filled with air and 4 tiny cuts are made in the abdomen about 1 ¢cm in length

through which tubes are passed. These carry surgical instruments and the surgeon removes
the gall bladder through the tubes.

Very occasionally the operation will need to be performed in the traditio
involves removing the gall bladder through a cut measuring about 6
part of the abdomen. I the change in Surgecy is necesso
out under the Some andesthetic so you will I
until ofter the operation,

way. This

— 10 cm.in the upper
Y iEis carrvied
ware .

THE RISKS

eeur-although-rare-these are
occasionally, injuries to the bowel or biliary.
clotting of the blood which could happen aft
will be given an injection to thin the blood.

You may experience Some

' nd the Wwound areo. but you
will be given pain relief and

settle ofcer o few doys.

and

e altd .
' the. anaesthetic may carry a slight

Anaesthetics are high

eep risks to o minimum. Please
Nglene procedures.

(o} any of our staff. xThey will be happy to answer any

than those who
are fic and well

%\9@ 3B starts here
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DOCUMENT 2

Recall the notice stored os IMMUNE.
ond amend as shown. Save ous VACC INE

Sheet

oF AL paper.

and phnt oo copy in |Qndsccnpe ovxi:y

GET lMMuN\ssb!k"@\tre this h?.q@

their meningococcal vaccinekien by

Students who missed[their GP before starting university should contact Si

student medical practice.

st ' SWright at the

The first few weeks -of-the-first-term-at university is a higl'fisk time fbr;g;glgients beir
with the meningococcal disease. It is recommended that all young pe@p@@ be

against the disease.

ckion cCcoan

ba

The mer\ir;)gmc,oc.c.o.l i
Se,P't:\CQe.mim. You need to
and fjnnptcms.

Feeling feverish
Disorientation and drowsiness
Loss of appetite

Light sensitivity
Pain in joints
Severe headache
Sound intolerance
Sore neck

cluster oF pinprick

tch then Spf‘m
gquq appe_o.r'

It can be distlr;ﬁuishegl
ise it dees not fode
against it. Seek
if the rosh does
lose colour.

Insert here
the picture
! Stored o.s RASH
Chan
Measurement:
to 5cem wide
xib‘h the texe
r ed tathe
Pickure,

Inserc on
filename.

cuutonmotic
and pakch

iNn the '-Facyt'er Oxeo.

aON Cmmpleb{on) ensure You have. Saved Your Woric ana

tHen use Your SQFtwcre, ’Focit\t\e.s +to Pafﬁzsr‘m o norel
Count, ‘fiy in ths {iﬁure, on ov sSeporuke line balow
e {fmm lime cf text.




DOCUMENT 3

Recall the document sStored oas NURSE ond

amend as Shown. You Moy pr*e.{:e.r to rule the table.
Save os APPONTMENTS ond pPrint one copy,

NURSE APPOINTMENTS

Below are the appointments for the nurse for next week. Ensure all notes are available and
up-to-date.

Leave @ Verticol space ofat least écmi\i@

Please note the nurse is aw?j on Thursdod and
Cannct be contacted.

PATIENT NAME APPOINTMENT DETAILS OF BIRMH
' Timeg OF REASON Fog:

DAY ATTENDANCE

‘\ﬁesd%v A5 Morch

Savmiaanttha Puigh 9.00 am
Chn‘stoPher Barrett  9.30 am
Dormirnie Wilkinson [0.00am
Amandao Ellis

12/06/i990
15/03/1930

14 /o1 /1987

Tirothy Hemnmings 06/09/1954
Kimbeariey Smith t/nfove
Andreo. Baalk 22/12 /1968
Benjamin Nugent 30/04%958
Wednesdow_ | |
Stepherie Walker sthio check (&/05/200u
leorard Word ntraceptiveinection  16/11,/4976
Pocricio.Grimbleby Heolth check oY 06 /1983
Letitio. Peare O pr Bloods ot/11/1945
Carpline. Day =« 2.30pm Smear 13/08/197%
4" o0 pm Rerove st tches C)Q/OG/QOO {

appointrﬁénts.

/v\oct@ toble so
thote thhe DATE OF

BIRTH celunn
becomes the

Seconal column

2 TIME column int
exXact time order Lithin
Soch secton $torti@wibh
the eartest time frst.
Ensure <l mv‘respond;@
detoils are alsorearranged
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DOCUMENT 4

e e

Recall the lettertead templat:e, Stovred os LETTEL
and K&Zj in the ﬂﬁjllowl\rlg docume nt . Insere the,
Qutotext phrases as indicoted. Use Tahomg 12

CﬂhstStemtf;\j Lhrouqhout: the letter . :
a.s
\QEFE_Q,RAL and Pmmt Save /

@ser’c thhe autotext phrase stored as om

Hen\ry Wakeham Dote OP Bivrcin H/O7/ISQ5
The Clock House Valley View Drive sccrﬂgg ,. J)Nal 91'\%

1 Jent \emcn

| should bagmtEFul if You could See t
Who kas lcgst-cmdn N9 Iischaemic heart
emphysema. Upon excnination in the su
he expressed cancern that s breath
Worse recently and he 3ebs .b 2ot
weaokrness o exertion.

Weight loss odt oush b s .

but his NQ\\_9ht has acic” since en. |

have today taken loloe es. The results cosw be
olbbtoimed on the N pax olo\aj laboratoyy
System. th!ne LN : ) Showed no
abnormolities: Hi

hm.ts.

est X-ray repovt Wl el
ntih patcina shac\oth in both

olec stect:o\j Histolo C’F the
Sl’\OWed Peat:ures Ofl Camnomq ancl

V1996 he had a TURP for benign
Part:mpvy He is rnown to have
disease of the colon.

“ur medication includes Frumil, rin and
h;ccr“amc:hl He is allergic «p penicillin.

({\ns@rt e aurotext phrmse Storec aiw
Enec

Top t<2 please. One "Fow

Dr Albken and one {far
O r File&. lnalicotxe rbuti‘rlg.




