QCF Glossary of Terms
Analyse

to examine in detail in order to discover
meaning, essential features, etc

Apply

to devote oneself with diligence
to bring into operation or use
to put to practical use; utilise; employ

Assess

to judge the worth, importance, etc, of;
evaluate

Carry out

to perform or cause to be implemented

Communicate

to impart (knowledge) or exchange
(thoughts, feelings, or ideas) by speech,
writing, gestures, etc

Compare

to regard or represent as analogous or
similar; liken

Compile

to make or compose from other materials or
sources

Complete

to make whole or perfect
to end; finish

Conduct

to do or carry out

Contrast

to distinguish by comparison of unlike or
opposite qualities

Contribute

to give (support, money, etc) for a common
purpose or fund
to supply (ideas, opinions, etc) as part of a
debate or discussion

Define

to state precisely the meaning of (words,
terms, etc)

Demonstrate

to show, manifest, or prove, esp. by
reasoning, evidence, etc

Describe

to give an account or representation of in
words

Design

to work out the structure or form of
(something)

Detail

to list or relate fully
to include all or most particulars

Develop

to come or bring to a later or more advanced
or expanded

Discuss

to have a conversation about; consider by
talking over; debate
to treat (a subject) in speech or writing

Estimate

to form an approximate idea of (distance,
size, cost, etc); calculate roughly; gauge

Evaluate

to ascertain or set the amount or value of
to judge or assess the worth of; appraise

Examine

to look at, inspect, or scrutinise carefully, or
in detail; investigate

Explain

to make (something) comprehensible, esp.
by giving a clear and detailed account of the
relevant structure, operation, surrounding
circumstances, etc

Explore

to examine or investigate, esp.
systematically

Generate

to produce or bring into being; create

Give

to present or deliver voluntarily (something
that is one’s own) to the permanent
possession of another or others
to impart or communicate

Investigate

to inquire into (a situation or problem)
thoroughly; examine systematically,
especially in order to discover the truth

Justify

to prove or see to be just or valid; vindicate
to show to be reasonable; warrant or
substantiate

Measure

to determine the size, amount, etc, of by
measurement

Monitor

to observe or record (the activity or
performance) of (an engine or other device)

Organise

to form (parts or elements of something) into
a structured whole; co ordinate

Outline

to give the main features or general idea of

Perform

to carry out or do (an action)

Plan

to have in mind as a purpose
to make a plan of (a building)

Prepare

to make ready or suitable in advance for a
particular purpose or for some use, event etc
to put together using parts or ingredients;
compose or construct
to equip or outfit

Present

to show, exhibit
to put forward; submit
to bring or suggest to the mind

Produce

to bring (something) into existence; yield
to bring forth (a product) by physical or
mental effort; make

Propose

to put forward (a plan, motion, etc) for
consideration or action

Provide

to put at the disposal of; furnish or supply

Recognise

to perceive (a person, creature, or thing) to
be the same as or belong to the same class
as something previously seen or known;
know again

Recommend

to advise as the best course or choice;
counsel

Research

to carry out investigations into (a subject,
problem etc)

Review

to look at or examine again
to look back upon

Suggest

to put forward (a plan, idea, etc) for
consideration

Summarise

to make or be a summary of; express
concisely

Understand

to know and comprehend the nature or
meaning of

Undertake

to contract to or commit oneself to
(something) or to do (something)

Use

to put into service or action; employ for a
given purpose

