OCRY

RECOGNISING ACHIEVEMENT

Replacement Certificate Application Form for
Vocational & Former RSA Qualifications and
Certificate of Professional Competence

Important: Please read the information below before completing this form

¢ OCR can only provide confirmation of results taken with our board or RSA examinations. If you
are unsure which examination board your exams were taken through, contact all possible
examining boards as well to ensure you find all the results you require.

e Please allow 28 days for an application to be processed. We are unable to prioritise any
application.

o Certificates are issued in the legal name of the candidate at the time the award was made.
Replacements will not be provided to accommodate a subsequent change of name (including a
change by Deed Poll).

e Please note that we cannot fax or email certificates.

e The application form must be completed and signed by the candidate. Please note that we
cannot accept digital signatures.

e OCR issues all certificates and result slips to the centre where the examination was taken.
Please check with your centre if you have not received your certificate.

o Whilst we endeavour to locate your results, we are unable to guarantee success.

Further information can be found in our FAQs document:

You may use this form to obtain replacement certificates for OCR vocational qualifications
including GNVQ completed prior to June 2001 and former RSA examinations.

If you are looking for confirmation of results for OCR general qualifications (including GCE A Level,
GSCE, CSE, O Level and Asset Languages), please use the application form found here.

Please return the completed form to: Data Capture (VQ Historical Records),
OCR, 1 Hills Road, Cambridge, CB1 2EU, Fax: 01223 552661, Tel: 0300 456 2486,
Email: VQHistoricalRecords@ocr.org.uk
A036/1109



http://www.ocr.org.uk/learners/lost_certs/index.html
http://www.ocr.org.uk/download/admin/ocr_19796_admin_cert_statement_app.pdf

Contact details

Title (Mr, Mrs, Miss, Ms, etc.)

Full name

Date of birth (oo/mmiYYYY)

Address 1

Address 2

Town/City

County

Postcode

Tel

Email

We may need to contact you during office hours.

Examination details

Please complete all of the boxes below, as any missing information will delay the

Name at time of examination

Name and address of
school/college (if CPC home
correspondence course, name of

organisation)
Centre/candidate no (if known)
Month/year (e.g. June 2000)

Qualification type
(e.g. CLAIT, NVQ, Key Skills)

Please specify the subjects
you require.

CPC only

processing of your application.

Please indicate the examination(s) for which you require a replacement certificate, by ticking the

appropriate box

National Haulage

National Passenger

International Haulage

International Passenger

Please return the completed form to: Data Capture (VQ Historical Records),
OCR, 1 Hills Road, Cambridge, CB1 2EU, Fax: 01223 552661, Tel: 0300 456 2486,
Email: VQHistoricalRecords@ocr.org.uk

A036/1109




Fees

A fee is charged to cover the search, administration costs and postage.

We are unable to offer a refund if your results are not located.

Certificates will be sent by First Class mail to UK addresses and by Airmail to overseas addresses,

unless courier delivery is requested.

Only one replacement copy of each certificate is permitted.

Vocational/former RSA only
Within six months of the date of relevant exam or verification

Search for the first result

Search for each additional result per person

Despatch overseas by courier to each address

CPC only

Search for each result

Payment

X | £00.00 | = |£0.00
X | £36.00 |= |£0.00
X|£1500 |= |£0.00

| |x|g£2400 |= |£0.00

Total fee = | £0.00

X |£36.00 |[= |£0.00

Total fee £0.00

We accept payment by credit/debit card, cheque or Postal Order (made payable to OCR).

Please do not send cash, as we are unable to process payment by this method.

Please indicate (v') your method of payment. Payment is only accepted in £ Pounds Sterling

(we are unable to accept American Express).

MasterCard

Maestro

Visa

Visa Electron

Cheque/Postal Order

If paying by card, please complete the following (do not complete this section if you are paying by
cheque or Postal Order):

Name of card holder

(as shown on card)

(Maestro cards onl

Card
number

Expiry date (vm/yy)

Issue number (if shown)

Security number

Card holder’s signature

(last 3 digits on reverse of your card)

Please return the completed form to: Data Capture (VQ Historical Records),
OCR, 1 Hills Road, Cambridge, CB1 2EU, Fax: 01223 552661, Tel: 0300 456 2486,
Email: VQHistoricalRecords@ocr.org.uk

A036/1109
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Proof of identity

You must include a photocopy of relevant ID. If your name has changed since you sat your exams
you must include with your application photocopies of documents that show both your current
name and your name at the time of examination. Acceptable forms of ID are:

Birth Certificate Driving Licence Passport

Marriage Certificate Decree Absolute Deed Poll

Please do not send original documents as OCR cannot be held responsible for any loss or
damage.

To see how OCR complies with the Data Protection Act 1998, please see our Privacy Statement at
www.ocr.org.uk/help/privacy/.

Additional information

Please provide below any further information that may assist us in locating your results.

Declaration

Please ensure you sign this form before sending it to us, as unsigned forms we receive will be
returned.

If | retrieve the original document, | will return the replacement immediately to OCR.

| confirm that the above information | have provided in this application is true and accurate to the
best of my knowledge.

Signature of applicant Date

Please note:

o We require the applicant’s signature to comply with the Data Protection Act 1998.

¢ We cannot accept the signature of a parent, guardian, or third party.

e For data protection reasons we cannot accept a digital signature.

Checklist

Applications will not be processed until we have received all the relevant information.

Please ensure that you have:

Completed all relevant sections of this form

Included the correct payment details

Enclosed a photocopy of the relevant ID

Signed the form

PLEASE ALLOW 28 DAYS FOR US TO PROCESS YOUR APPLICATION

Please return the completed form to: Data Capture (VQ Historical Records),
OCR, 1 Hills Road, Cambridge, CB1 2EU, Fax: 01223 552661, Tel: 0300 456 2486,
Email: VQHistoricalRecords@ocr.org.uk
A036/1109


http://www.ocr.org.uk/help/privacy/


<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 15%)
  /CalRGBProfile (ColorMatch RGB)
  /CalCMYKProfile (U.S. Sheetfed Uncoated v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.3
  /CompressObjects /Off
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.1000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams true
  /MaxSubsetPct 100
  /Optimize false
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments true
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts false
  /TransferFunctionInfo /Preserve
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile (None)
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 150
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 150
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 600
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects true
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile (None)
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /CreateJDFFile false
  /Description <<
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308030d730ea30d730ec30b9537052377528306e00200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /FRA <>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /ENU <>
  >>
>> setdistillerparams
<<
  /HWResolution [600 600]
  /PageSize [595.245 841.846]
>> setpagedevice


	Text1: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 
	9: 

	Text2: 
	0: 
	1: 
	2: 
	3: 
	4: 
	5: 

	Check Box4: Off
	Check Box5: Off
	Check Box6: Off
	Check Box7: Off
	Text5: 
	Text6: 
	Text7: 
	Text8: 
	Text9: 
	Text11: 0
	Text12: 36.00
	Text13: 15.00
	Text14: 24.00
	Text15: 36.00
	Text17: 0
	Text18: 0
	Text19: 0
	Text20: 0
	Text21: 0
	Text22: 0
	Text23: 0
	Check Box2: Off
	Text3: 
	Text4: 
	0: 
	1: 
	2: 
	3: 
	4: 

	Text10: 
	0: 
	1: 

	Text16: 
	Text24: 
	Check Box1: 
	0: 
	0: Off
	1: Off
	2: Off

	1: 
	0: Off
	1: Off
	2: Off


	Text25: 
	Check Box26: 
	0: Off
	1: Off
	2: Off
	3: Off

	Text27: 


