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ACCREDITATION FOR LIFE AND LIVING EXTERNAL MODERATION CANDIDATE FORM

	Centre no/name
	
	
	Centre contact
	

	Meeting date
	
	E mail
	

	Meeting venue
	
	Telephone
	


	
	
	Introductory grade modules
(assessor initials)
	First grade modules
(assessor initials)

	
	Skill area
	Candidate
	1
	2
	3
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	5
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	4
	5
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Guidance for completing OCR’s External Moderation Candidate Form
This form has been designed to provide the OCR Moderator with the following information in order that s/he can select the sample for external moderation:

· The names of the candidates being entered for external moderation

· For each candidate, the modules completed in each skill area at each grade

· The assessor who has assessed each module

1. Ensure the correct form is being used; there are two different External Moderation Candidate Forms:

a. Accreditation for Life and Living 
b. National Skills Profile

2. Enter the name(s) of the skill areas being entered for external moderation in the column titled Skill area.  

3. For each skill area enter the names of the candidates in the column titled Candidate (list candidates by skill area).  If a candidate is entered for more than one skill area they will need to be entered on the form again (see example below).

4. For each candidate, indicate the modules being entered for external moderation by entering the initials of the assessor (as stated on the Internal Moderator’s Sampling Record) in the relevant box, for example:

	
	
	First grade modules
(assessor initials)

	
	Skill area
	Candidate
	1
	2
	3
	4
	5

	1
	Communication 
	Candidate A
	AJ
	
	CP
	
	

	2
	Communication
	Candidate B
	
	RK
	
	
	

	3
	Personal Skills
	Candidate A
	
	
	
	AJ
	


5. Use the address label supplied by OCR to send the following completed paperwork to the OCR Moderator:

· two copies of the External Moderation Candidate Form
· the centre’s Internal Moderator’s Sampling Record 

· the Internal Moderator’s Reports on Assessment Decisions 

The paperwork must be sent at least four weeks before the external moderation meeting, together with a stamped, addressed envelope.

6. The OCR Moderator will select the work for external moderation by circling or highlighting the assessor’s initials and return one copy of the form to the centre, using the return envelope supplied by the centre.  
7. The work selected must be brought to the external moderation meeting.  No substitutions can be made to the sample without the prior permission of OCR. 
Date received by OCR Moderator:


Date returned to centre:


