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	Please read the instructions printed at the end of this form.  One of these sheets, fully completed, should be attached to the assessed work of each candidate.

	Unit Title
	  Planning for media exhibitions or events
	Unit Code
	K/504/0513
	Year
	2
	0
	1
	

	Centre Name
	
	Centre Number
	
	
	
	
	

	Candidate Name
	
	Candidate Number
	
	
	
	

	Assessment Criteria
	Teacher comment
	Page No./Evidence location

	Pass
	Merit
	Distinction
	
	

	Learning Outcome 1:
Understand professional media exhibitions or events

	
	

	P1: Learners analyse a

professional media exhibition or event, including:

a) purpose

b) content

c) target audience

d) design/style

e) location

f ) suitability

g) legal and ethical

h) health and safety
	
	
	
	
	

	
	
	
	Grade
	
	

	
	
	
	
	
	


	Assessment Criteria
	Teacher comment
	Page No./Evidence location

	Pass
	Merit
	Distinction
	
	

	Learning Outcome 2: 
Be able to contribute to the planning and running of, a media exhibition or event

	
	

	P2: Learners work competently in a specified role as part of a team. Each team member takes responsibility for planning at least one of the following aspects of a media exhibition or event for a specified target audience: 

a) venue design/plan 

b) content 

c) theme 

d) budget 

e) logistics and 

    procurement 

f ) hospitality and catering 

g) event planner 

h) legal and ethical 
    requirements 

i)  relevant risk 

    assessment(s) 

j)  promotion and  

    advertising
	M1: Learners are willing to take on additional responsibilities for aspects of planning for the exhibition or event. 

They make effective contributions to planning meetings and make appropriate suggestions to resolve any issues
	D1: Learners make significant contributions to the overall planning process of the group. They identify potential issues within the group’s plan and take responsibility for solving them. They demonstrate understanding of other aspects of planning by producing contingency plans for some key aspects of the planned exhibition or event
	
	
	

	
	
	
	Grade
	
	

	
	
	
	
	
	


	Assessment Criteria
	Teacher comment
	Page No./Evidence location

	Pass
	Merit
	Distinction
	
	

	P3: Learners contribute to the running of a competent media exhibition or event by undertaking a specified role
	M2: Learners carry out their specified role proficiently. Their contribution to the work of the team is consistent. Learners are willing to take on additional tasks during the running of the exhibition or event, and demonstrate their ability to use their own initiative
	D2: Learners carry out their specified role effectively and successfully. They make a significant and extensive contribution to the overall running of the exhibition or event, in addition to undertaking their own role
	
	
	

	
	
	
	Grade
	
	

	
	
	
	
	
	

	Learning Outcome 3:
Be able to gain feedback on the final media exhibition or event
  
	
	
	

	P4 Learners gain feedback on the final media exhibition or event
	
	
	
	
	

	
	
	
	Grade
	
	

	
	
	
	
	
	


	Assessment Criteria
	Teacher comment
	Page No./Evidence location

	Pass
	Merit
	Distinction
	
	

	Learning Outcome 4: 

Be able to evaluate the final media exhibition or event


	
	
	

	P5: Learners evaluate the final media exhibition or event based on feedback received, including:

a) fitness for purpose

b) process followed

c) strengths and 

    weaknesses

d) appeal to audience
	M3: Learners evaluate their own contribution to the exhibition or event. They explain their strengths and limitations, and their contribution to team work.
	
	
	
	

	
	
	
	Grade
	
	

	
	
	
	
	
	

	Overall Grade
	
	

	Completed by:
	Date :

	
	Please tick to indicate this work has been standardised internally
	


Please note:
This form may be updated on an annual basis.  The current version of this form will be available on the OCR website (www.ocr.org.uk).  
Guidance on Completion of this Form

1
One sheet should be used for each candidate.

2
Please ensure that the form is fully completed.
3
Please enter specific page numbers where evidence can be found in the portfolio, or where electronic evidence is being submitted, the location of this.
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