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This form should only be used for candidates not using the Candidate Evidence Booklet or if supplementary tasks are to be inserted in to the Evidence booklet.
Level 2

Candidate’s name: 


	Assessment criteria
	Document/Page number
	Attached

(insert ()

	1.1
Outline details of an organisation offering a work placement, to include:

· name of organisation

· sector of operation

· type of organisation

· the purpose of organisation

· main activities carried out in organisation

· customers/clients of the organisation and their expectations
	
	

	1.2
Outline personal goals set for a work placement, to include:

· their importance  

· how they will be achieved
	
	

	1.3
Explain why information from valid and reliable sources is important when planning for a work placement, to include: 

· organisation postal address (in full)

· location, if different from main address

· name and details of person supervising

· start and end dates

· daily start and finish times

· task/duties

· dress code/clothing requirements
	
	

	1.4
Organise personal arrangements for attending a work placement, to include:

· confirming acceptance of the work placement

· distance from home

· mode of travel

· travel time

· leaving and arrival times
	
	

	2.1
Explain the importance of behaviour expected on a work placement, to include:

· own behaviours

· behaviours expected by person supervising
	
	

	2.2
Explain the importance of skills expected of an individual  whilst on a work placement, to include:

· sector-specific

·  transferable
	
	

	2.3
Identify own current level of competence in relation to a work placement, to include:

· sector-specific skills

· transferable skills
	
	

	2.4
Explain the importance of personal attributes expected of an individual whilst on a work placement
	
	

	2.5
Explain why personal hygiene and appearance is important for a work placement
	
	

	3.1
Explain the purpose of work placement tasks
	
	

	3.2
Perform tasks independently to include: 

· clarifying expectations following required steps

· following safe

· practices/procedures

· using sector-specific

· using transferable skills

· checking the standard of work 
	
	

	3.3
Gain confirmation from person supervising of completion of work placement tasks carried out independently
	
	

	4.1
Explain how planning benefited arrangements when preparing for a work placement 
	
	

	4.2
Explain improvements needed for a work placement, to include:

· planning 

· carrying out tasks
	
	

	4.3
Assess whether personal goals for a work placement have been achieved
	
	

	5.1
Assess development of own skills at the end of  work placement  to include:

· sector-specific

· transferable
	
	

	5.2
Explain how personal attributes contributed to performance on a work placement 
	
	

	5.3
Explain how development of skills influences an individual’s future career choice
	
	


The work you submit for assessment must be your own. 


You must not copy from someone else or allow someone else to copy from you.





I confirm that this is all my own work. 


Candidate’s signature............................................................      Date……………………………
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