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Work placements 2
Unit 13 – Prepare for and learn from a work placement
Task 1 – Outline features of the work placement

It is important to find out information about your placement before you go. You need to give a reason why it is important to know each piece of information.  
	Information needed about the work placement
	Why it is important to know this

	Full address 
	

	Contact name and telephone number
	

	Person who will supervise you
	

	Type of work you will be doing
	

	Start date and end date
	

	Daily start and finish time
	

	Dress code/Clothing required
	


Discussion – is there anything else that is important to know before you go on your work placement?
Task 2 – Outline the importance of exhibiting expected behaviour during the work placement
Some types of behaviour are unacceptable in the workplace. Below is a table with some examples of behaviour which is unacceptable.  Complete the table by explaining why it is important that you do not behave this way.
	Unacceptable behaviour
	Why is it important that I do not behave this way?

	Arriving late for work
	

	Swearing at work colleagues
	

	 Not turning up for work 
	

	Wasting time
	

	Coming to work whilst ‘hung over’ from the night before
	

	Using a social networking site during working hours
	

	Taking social drugs at work
	

	Bullying or harassing a work colleague
	


Task 3 – Explain how skills or personal attributes were developed during the work placement
You need to list skills or personal attributes you have developed during your work placement. 

For each skill or personal attribute give an example of when you used this during your placement.  

You need to then identify a different job which would require each skill or personal attribute.

	Skill or personal attribute developed
	When I used this skill or personal attribute
	A different job which requires this skill or attribute

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Discussion point – in groups compare the skills or personal attributes each person has written down. 
Which ones are repeated? Are there some skills or personal attributes needed in every job?
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