21 May 2018

Peter Canning o p
Director

OCR (Oxford Cambridge and RSA Examinations)
Skills and Employment

Westwood Way

Coventry

Cv4 8JQ

Dear Peter
Many thanks for giving me the opportunity to review the content of the qualification listed below:

« Level 2 Cambridge Technical Diploma in Business Administration

As a leading business organisation, | am happy to confirm that the content of this qualification would
provide both the knowledge and skills that would be invaluable for someone looking to work within an
administration role.

Like most businesses we employ a range of administrators, and this qualification would provide a
good base for those looking to work for us within such a post. In addition to facilitating progression
into employment, it would also facilitate further study within this area.

In conclusion, the combination of subject knowledge and practical learning that this qualification would
develop would put any student who had completed them in a strong position when applying for
relevant jobs within the sector.

Yours sincerely

Name Lloyd Thomas
Job title Group Apprenticeship Manager

OrganisationThe Co-op



