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Support highlights
We’ve collated links to some of our core resources into this one-stop guide. These highlighted resources will 
enable you to get up to speed quickly in the classroom and support your students in preparing for assessment. 
They include materials that will focus your teaching on individual abilities of students, help determine their 
capabilities and above all save you time. Many more resources are available from OCR website.

Skills Grid
Link to skills grid

This skills grid is intended to support the delivery of the Cambridge National 
Certificate in Information Technologies. It aims to help teachers identify the breadth 
and depth of skills needed for the two execution phases of Unit R013 (Learning 
Outcomes, LO5 and LO7) i.e. to import and manipulate data and to select and 
present integrated information.

This skills grid CAN be used:

• to support an initial assessment of a student’s existing skills against  
the requirements of the two execution stages

• to support the planning of skills development for each student

• to support formative assessment, which shows how well a student  
is progressing through their programme of study. This should not  
be taken as an indication of what grade a student will achieve after  
completing both the assignment and the exam.

The skills grid CANNOT be used for the marking of internal assessment unit R013.

Unboxing your assignment - video 
Link to Unboxing your assignment video
In this short video, the Principal Moderator for Unit R013 gives advice to teachers  
on how to prepare candidates for the moderated Unit R013. This video could  
be shared with students to develop their understanding on the requirement  
for completing the set assignment as well as learn how to structure their  
evidence to get the best possible marks.

Candidate Sample Work and Mark Scheme 
Exemplification Unit R013
Link to candidate sample work and mark scheme exemplification Unit R013

This document is designed to give advice and supporting evidence on:
• Evidence required to meet Mark Band 2 for all strands of the marking criteria.
• Justification and commentary on Mark Band 2 standards.
• Discussion as to where improvements could have been made to meet  

Mark Band 3.
It should be reinforced that there are a range of solutions to each set assignment - 
and that mark band criteria may be met in a variety of ways. Therefore, if a candidate 
meets the marking criteria, credit should be given where due.
The guide contains exemplar candidates’ work for this unit of assessment and covers 
selected LOs. The work has been reviewed against the marking criteria which is in the 
specification and the OCR-set assignment.
This work should be viewed in conjunction with the examiners’ reports for each 
series, which may be found in the ‘Assessment’ section of the subject webpage.
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This skills grid is intended to support the delivery of the Cambridge National Certificate in 

Information Technologies.  It aims to help teachers identify the breadth and depth of skills 

needed for the two execution phases of unit R013 i.e. to import and manipulate data and to 

select and present integrated information.

This skills grid CAN be used:

• to support an initial assessment of a student’s existing skills against the requirements of the  

 two execution stages

• to support the planning of skills development for each student

• to support formative assessment, which shows how well a student is progressing through 

  their programme of study.  This should not be taken as an indication of what grade a  

 student will achieve after completing both the assignment and the exam.

The skills grid CANNOT be used for the marking of internal assessment unit R013. 

OCR will NOT use this grid for moderation purposes.

OCR reserves the right to amend the information contained in this skills grid.

R013: Learning Outcome 5: To be able to import and manipulate data to develop a solution to meet an identified need

LEVEL 1

LEVEL 2

PASS MERIT DISTINCTION PASS MERIT DISTINCTION

Mark Band 1
Mark Band 2

Mark Band 3

Basic Formula (+,-,/,*) and Relative cell references,  

BODMAS (KS3)

Built in functions (KS3)  i.e. 

SUM, AVERAGE, MIN, MAX
Absolute cell references

Advanced functions  i.e. 

SUMIF, VLOOKUP, INDEX, 

MATCH

Cross spreadsheet referencing, 

What IF modelling, macros

Basic formatting and set up of spreadsheet/database (KS3) Setting basic data types (KS3)
Conditional formatting

Appropriate naming conventions
Data validation (range and complexity increasing)

Input masks

Sorting on one piece of data
Sorting across number of pieces of data

Boolean operators (KS3)
Relative operators

Single table database (KS3)

Multiple table database

Primary key setting (auto gen) (KS3) Primary Key USER set but may not be wholly appropriate Primary key USER set and will be wholly appropriate

Single criteria query (KS3) Multiple criteria query
Multiple criteria ACROSS 

tables
Paramater query

Simple charts (KS3) (bar chart, pie chart) Complex charts (relevant labelling, formats, live data updates) Combination charts Pivot table

Simple forms (KS3)
Across table forms

Across table forms with multiple data entry methods

Simple reports (KS3)
Customised reports

House styled and customised reports

Access Levels: password access, read only, read and write, shared, locked cells/areas

Input messages and error messages used/edited (KS3)
Menus and labels Switchboards created and formatted

Basic testing (data entered) (KS3)
Test plans - Expected results/actual results

Using range of test data (normal, extreme, erroneous, user)

Actions taken. Retests

Basic use of software for task (KS3)
Appropriate selection of software for task Totally appropriate choice of software AND features for task
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Candidate 2

4
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https://www.ocr.org.uk/qualifications/cambridge-nationals/information-technologies-level-1-2-j808/planning-and-teaching/
https://www.ocr.org.uk/Images/417465-skills-grid.pdf
https://www.youtube.com/watch?v=3yYEGAVtkN0
https://www.ocr.org.uk/Images/551780-candidate-sample-work-and-mark-scheme-exemplification.pdf
https://www.ocr.org.uk/qualifications/cambridge-nationals/information-technologies-level-1-2-j808/assessment/
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You may also like
Assessment materials
Access past papers, mark schemes and examiners’ reports from the OCR website. 

Professional Development
Understanding the Assessment of Internal units: Making the Grade in Cambridge 
Nationals Levels 1 and 2 in Information Technologies

Building on our existing support and understanding the assessment sessions,  
this event will give you the tools to take your understanding and delivery of the 
internally assessed units to the next level. The event will explore ways to get more 
from our resources and discuss relevant areas of the qualification in productive detail. 

The event will demonstrate how students can progress from one grade to the 
next and will offer opportunities to mark real student work and engage with the 
Lead Moderator. The collaborative and collegial environment will provide a good 
networking opportunity, helping to build community understanding and allowing 
delegates to share ideas. The day-long event will also explore:

• Delivery strategies.

• Grading criteria in more detail. 

• Good moderation practice 

• How learners should present and use evidence.

Find an event
See our range of professional development courses using the ‘Find an event’  
search tool.

We’re now running all our CPD training online rather than face-to-face. Future 
courses will be in the form of a webinar, offering the same high-quality 
training as our face-to-face training. If you have any questions, please email 
professionaldevelopment@ocr.org.uk.

Publisher materials
Endorsed textbook Target success in the Cambridge National Certificate in 
Information Technologies with this essential classroom resource that will  
develop students’ understanding of data, build their transferable skills and 
knowledge to become confident users of technology and help them prepare  
for the external assessment.

You could request an eInspection copy for free from the publisher’s website  
and if you wish purchase this text book, it will cost you approx. £23.00 each.  
It may be possible to liaise a discount by contacting Hodder’s sales team. 

CAMBRIDGE
NATIONAL
LEVEL 1/2

Information 
Technologies 
Sonia Stuart 
Brian Gillinder

SAMPLE  
MATERIAL

iii

4.3 The impacts and consequences of a cyber-security attack

4.4 Prevention measures4.5 Current relevant IT legislation, its implications and applications

4.6 The importance of validity, reliability and bias when collecting and using data and 

information
Learning Outcome 5: To be able to import and manipulate data to develop a 

solution to meet an identified need
5.1 How to create, edit, delete and process data using appropriate software tools and 

techniques
Learning Outcome 6: Understand the different methods of processing data and 

presenting information6.1 Selection and justification of the appropriate software tools and techniques to process 

data to meet the defined objectives in a given context

6.2 Selection and justification of the appropriate tools and techniques to present 

information, including the purpose and suitability and the advantages and 

disadvantages6.3 The resources required for presenting information

Learning Outcome 7: To be able to select and present information in the 

development of the solution to meet an identified need

7.1 How to select and extract data for an identified need

7.2 How to present information using appropriate software tools and techniques

Learning Outcome 8: To be able to iteratively review and evaluate the 

development of the solution
8.1 How to carry out and document an iterative review

Glossary
Index

Understand the tools and 
techniques that can be used to 
initiate and plan solutions

 LO1 

In this chapter you will cover:
1.1 The phases of the project life cycle and the tasks carried out in each phase

1.2 The interaction and iteration between the phases of the project life cycle

1.3 The inputs and outputs of each phase of the project life cycle

1.4 Initial project considerations
1.5 Planning tools and the software types used to develop project plans

Chapter content

During the life of a project, there are different 

phases and activities which should be carried 

out. By completing these activities, the 

project will have an increased chance of being 

successful.
A project life cycle should be followed. The life 

cycle has four phases with each phase having 

defined tasks to be completed. By following the 

project life cycle there is less chance of any tasks 

being missed out, and the deliverable product is 

more likely to be what the client requires. 

One of the activities is to plan the project. Good 

planning will enable the tasks within the project 

to be defined, the time required for each task to 

be calculated and the tasks and the timescale to 

interlink.
There are many different tools and techniques 

that can be used during the planning of a 

project. By knowing about these, you will be 

able to select and justify the choice of tools and 

techniques based on the project being planned.

About this chapter

Cambridge Nationals in Information  
Technologies J808

https://www.ocr.org.uk/qualifications/cambridge-nationals/information-technologies-level-1-2-j808/assessment/
https://www.ocr.org.uk/qualifications/professional-development/events/mastercoursecode-JFITBB/
https://www.ocr.org.uk/qualifications/professional-development/events/mastercoursecode-JFITBB/
https://www.ocr.org.uk/qualifications/professional-development/
mailto:professionaldevelopment%40ocr.org.uk%20?subject=Find%20an%20event%20CPD
https://www.ocr.org.uk/qualifications/cambridge-nationals/information-technologies-level-1-2-j808/textbooks/
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Other resources
Cambridge Nationals IT Resource Pack - Year 1 from ZigZag Education
Structured and resourced lessons designed to help you deliver the first year 
smoothly. 30+ hours of lessons, separated into 6 modules, covers the exam board 
suggested LOs for year one of the course. All resources are provided as editable, 
electronic files, accessible via a HTML interface for use on your school network.

For each lesson:

• Lesson plans include objectives/outcomes, required resources, and lesson  
tasks with timings.

• PowerPoints combine theory with learning objectives and task prompts  
for seamless delivery.

• Ready-to-use resources include information sheets, worksheets, templates  
and ‘step-by-step’s (MS Office 2016).

Modules: Project Life Cycle; Project Risk Management; Project Phase Management; 
Project Data Management; Project Documentation; Project Evaluation

Please note The resources available from ZigZag Education are not endorsed by  
OCR and will cost you to purchase. You could download FREE OCR teaching and 
learning resources from our subject webpage.

Keep connected
Blog Post Remote learning resources for Cambridge Nationals in 
Information Technologies
If you are looking for ideas to keep your students engaged and motivated while 
schools are closed, I’ve shared some useful resources that I would use as a teacher  
to help my students to study independently. 

OCR Information Technologies Facebook Forum 
OCR subject advisors supported forum. Liaise and collaborate with teachers from 
across the country who are members of this forum. You could discuss the delivery/
lesson ideas, resources used and assessment preparations for your students.  by 
interacting directly.

Get in touch

computerscience@ocr.org.uk

01223 553998

@ocr_ict
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https://zigzageducation.co.uk/synopses/8736-cambridge-nationals-it-resource-pack?pod=8736
https://zigzageducation.co.uk/synopses/8736-cambridge-nationals-it-resource-pack?pod=8736
https://www.ocr.org.uk/qualifications/cambridge-nationals/information-technologies-level-1-2-j808/planning-and-teaching/
https://www.ocr.org.uk/blog/remote-learning-resources-for-cambridge-nationals-information-technologies-and-creative-imedia/
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