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Introduction

Background

A new structure of assessment for A Level has been introduced, for first teaching from September 2008. Some of the changes include:

· The introduction of stretch and challenge (including the new A* grade at A2) – to ensure that every young person has the opportunity to reach their full potential

· The reduction or removal of coursework components for many qualifications – to lessen the volume of marking for teachers

· A reduction in the number of units for many qualifications – to lessen the amount of assessment for learners

· Amendments to the content of specifications – to ensure that content is up-to-date and relevant.

OCR has produced an overview document, which summarises the changes to Accounting. This can be found at www.ocr.org.uk, along with the new specification.
In order to help you plan effectively for the implementation of the new specification we have produced these Schemes of Work and Sample Lesson Plans for Accounting. These Support Materials are designed for guidance only and play a secondary role to the Specification.  
Our Ethos

All our Support Materials were produced ‘by teachers for teachers’ in order to capture real life current teaching practices and they are based around OCR’s revised specifications. The aim is for the support materials to inspire teachers and facilitate different ideas and teaching practices.
Each Scheme of Work and set of sample Lesson Plans is provided in:

· PDF format – for immediate use

· Word format – so that you can use it as a foundation to build upon and amend the content to suit your teaching style and students’ needs.

The Scheme of Work and sample Lesson plans provide examples of how to teach this unit and the teaching hours are suggestions only. Some or all of it may be applicable to your teaching. 
The Specification is the document on which assessment is based and specifies what content and skills need to be covered in delivering the course. At all times, therefore, this Support Material booklet should be read in conjunction with the Specification. If clarification on a particular point is sought then that clarification should be found in the Specification itself.
A Guided Tour through the Scheme of Work

 SHAPE  \* MERGEFORMAT 



	Accounting H011: Accounting Principles F011

	Suggested teaching time
	1 hour
	Topic Area
	Introduction to Accounting Principles: The Role of Accounting

	Topic 
	Suggested teaching and homework activities 
	Suggested resources
	Points to note

	The Role of Accounting
	Explain the need to keep accounting records for both internal and external use.

The role of the accountant in calculating profit and preparing financial statements and planning for decision making
	Rob Jones Business Accounting
Tony Blackwood Accounting for Business
	A brief introduction, covering the role of accounting

It would also be useful to provide students with an outline of  the topics covered within the specification


	Accounting H011: Accounting Principles F011

	Suggested teaching time
	2 hours
	Topic Area
	Introduction to Accounting Principles: The Accounting Equation

	Topic 
	Suggested teaching and homework activities 
	Suggested resources
	Points to note

	Assets, Capital, Liabilities
	Define assets, capital and liabilities

Use these terms to form the accounting equation drawing up a Balance Sheet in horizontal format

Start with the introduction of capital to prepare the first Balance Sheet

Follow this with a series of transactions and the impact on the Balance Sheet.
	Frank Wood Business Accounting 1
	The importance of good accounting presentation can be emphasised right from the start in the preparation of Balance Sheets

The correct title “as at” can be highlighted for each transaction


	Accounting H011: Accounting Principles F011

	Suggested teaching time
	11-13 hours
	Topic Area
	Introduction to Accounting Principles: The Double-entry System of Bookkeeping

	Topic 
	Suggested teaching and homework activities 
	Suggested resources
	Points to note

	Rules of double-entry
	The first transaction should be for starting up a business. Debit Cash/Bank, Credit Capital

Develop to prepare ledger accounts for assets and liabilities

Define purchases, sales, purchase returns and sales returns

Record transactions for goods

Distinguish between cash and credit transactions

Prepare ledger accounts for expenses and revenues

Define drawings and record in the ledger accounts

Explain stages for balancing accounts

Balance ledger accounts

Discuss the usefulness of double-entry book- keeping in providing information necessary for the preparation of financial statements
	Frank Wood Business Accounting 1
	There are two main approaches to double entry

· Debit - Receiving

· Credit - Giving

Relating to increases/decreases in assets capital and liabilities

Either approach is acceptable

The earlier chapters in the suggested resource provide an extensive range of practical book-keeping exercises

It is worth spending time on double-entry book-keeping as the skills developed underpin much of the course

Good format including use of ruler and totalling on the same line

Correct use of narrative within the ledger, including:

· Balance c/d or Bal c/d 

· Balance b/d or Bal b/d


	Accounting H011: Accounting Principles F011

	Suggested teaching time
	2-3 hours
	Topic Area
	The Trial Balance

	Topic 
	Suggested teaching and homework activities 
	Suggested resources
	Points to note

	Content and Purpose
	Explain the purpose of the Trial Balance in the preparation of the final accounts

From a set of ledger accounts prepare a Trial Balance

Preparation of the Trial Balance from ledger account exercises, covered earlier in the course
	Frank Wood Business Accounting 1
	Preparation of the Trial Balance brings together the double-entry system and preparation of final accounts

Questions will not be set on the preparation of the Trial Balance in the examination


	Accounting H011: Accounting Principles F011

	Suggested teaching time
	4-5 hours
	Topic Area
	Final Accounts: Sole Trader

	Topic 
	Suggested teaching and homework activities 
	Suggested resources
	Points to note

	Trading and Profit and Loss Account
	Define cost of sales, gross profit and net profit

Explain layout of the Trading and Profit and Loss Account

Preparation of the Trading and Profit and Loss Account
	Frank Wood Business Accounting 1
2500 Jun 2004 Q3
	This provides an introduction to final accounts

At this stage preparation may be to horizontal or vertical layout

The use of correct title:

‘for the year ended’

	Balance Sheet
	Explain layout of the Balance Sheet

Preparation of the Balance Sheet.

Preparation of final accounts
	
	At this stage preparation may be to horizontal or vertical layout

The use of correct title:

‘as at’


	Accounting H011: Accounting Principles F011

	Suggested teaching time
	2 -3 hours
	Topic Area
	Introduction to Accounting Principles: The Cash Book

	Topic 
	Suggested teaching and homework activities 
	Suggested resources
	Points to note

	Two-Column Cash Book
	Identify the purpose of two-column Cash Book, combining cash and bank transactions into one account.

Process accounting transactions into a two-column Cash Book

Balance off the Cash Book to show cash and bank balances
	Frank Wood Business Accounting 1
2500 Jun 2005 Q3
	Transactions should include contra entries

Illustrations should include a bank overdraft

Questions will not be set including VAT

	Three-Column Cash Book
	Differentiate between cash and trade discounts

Explain the ledger accounts for discounts allowed and discounts received

Identify the purpose of the three-column Cash Book incorporating columns for discounts allowed and discounts received

Process accounting transactions into a three- column Cash Book and ledger accounts for discounts allowed and discounts received
	
	Emphasise that cash discounts are given for prompt payments, and not necessarily for cash payments


	Accounting H011: Accounting Principles F011

	Suggested teaching time
	1 hour
	Topic Area
	Accounting Concepts : The Recognition and Application of Accounting Concepts

	Topic 
	Suggested teaching and homework activities 
	Suggested resources
	Points to note

	Recognising Accounting Concepts
	Outline the concepts of going concern, accruals, prudence, consistency, cost, materiality, business entity, money measurement, realisation and dual aspect
	Tony Blackwood Accounting for Business
Rob Jones Business Accounting
Frank Wood Business Accounting 1
	At this stage only an outline of each concept is required

Applications can be dealt with in specific topics, followed by an overview later in the unit


	Accounting H011: Accounting Principles F011

	Suggested teaching time
	1-2 hours
	Topic Area
	Classification of Expenditure

	Topic 
	Suggested teaching and homework activities 
	Suggested resources
	Points to note

	Capital and Revenue Expenditure
	Define capital expenditure

Define revenue expenditure

Explain the treatment of revenue expenditure in the Profit and Loss Account

Explain the treatment of capital expenditure in the Balance Sheet

Discuss the effects on the final accounts due to incorrect treatment of capital and revenue expenditure

Apply and explain the concepts of going concern, accruals and materiality
	Frank Wood Business Accounting 1
F001 Jun 2007 Choco

2500 Jun 2003 Elaine Wong
	The treatment of delivery, installation, maintenance and legal fees


	Accounting H011: Accounting Principles F011

	Suggested teaching time
	6-8 hours
	Topic Area
	Changing Asset Values

	Topic 
	Suggested teaching and homework activities 
	Suggested resources
	Points to note

	Reasons for Accounting for  Depreciation

The Causes of Depreciation
	Define depreciation and explain why depreciation is provided for in the final accounts

Explain the terms cost, useful life and residual value

Discuss the causes of depreciation
	Frank Wood Business Accounting 1

Tony Blackwood Accounting for Business

Rob Jones Business Accounting


F011 Specimen Walnut

F001 Jun 2007 Choco

2500 Jun 2007 Ken Reed

F001 Jan 2007 Kenneth Bull

2500 Jan 2007 Watkins

[image: image2.png]2500 Jun 2006 Betax

· 2500 Jun 2004 Windsor

2500 Jun 2003 K Bailey

2500 Jan 2002 Falcon

2500 Jan 2001 Violet

	Students should distinguish between why depreciation is provided in the final accounts and the causes of depreciation

When questions refer to final accounts, students should refer to the effect on the Trading and Profit and Loss Account and the Balance Sheet

	Methods of Calculating Depreciation
	Explain the reducing balance and straight line methods

Calculate depreciation using reducing balance and straight line methods

Select and evaluate the most appropriate method of calculating depreciation on different types of fixed assets
	
	Calculations for the straight line method may be as a percentage of cost or by formula

Calculations for depreciation may be for each month of ownership

No questions will be set involving part exchange

	Accounting Entries for Depreciation
	Preparation of ledger accounts for fixed assets, depreciation and disposals

Prepare final accounts extracts for depreciation
	
	In addition to marks for correct calculations, marks may also be awarded for the correct narrative within ledger accounts

Balance Sheet extracts should show net book value

	Depreciation and Accounting Concepts
	Apply and explain the accounting concepts of going concern, accruals, prudence, consistency, cost and materiality to depreciation
	
	Concepts should be relevant to depreciation

	Problems involved in Accounting for Depreciation
	Selection of appropriate method for different types of fixed assets

Estimating the useful life and residual value of a fixed asset

Determination of the cost of a fixed asset
	
	Depreciation is a book-keeping entry and not a flow of cash

Depreciation does not provide for the replacement of a fixed asset

Dealing with delivery, installation, maintenance and legal fees


	Accounting H011: Accounting Principles F011

	Suggested teaching time
	4-6 hours
	Topic Area
	Ledger Entries and Adjustments: Bad Debts and the Provision for Doubtful Debts

	Topic 
	Suggested teaching and homework activities 
	Suggested resources
	Points to note

	Bad Debts
	Explain bad debts, including calculations and preparation of ledger accounts and Profit and Loss Account extracts
	Tony Blackwood Accounting for Business

Rob Jones Business Accounting

Frank Wood Business Accounting 1

F001 Jun 2007 Matti Spicer
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2500 Jun 2007 Richards

2500 Jan 2006 Niatax

2500 Jan 2005 Chilver

2500 Jan 2004 Ken Pool
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2500 Jan 2003 B John

2500 Jan 2002 B Bird
	Questions may include debtor’s accounts fully written off as bad debts and debtor accounts where a proportion of the debt is recovered and the remainder written off as a bad debt

	Provision for Doubtful Debts
	Explain provisions for doubtful debts

Discuss the factors used in determining the provision for doubtful debts
Calculations for the creation, increase and decrease of the provision for doubtful debts

Prepare ledger accounts for the provision for doubtful debts and Profit and Loss Account extract.

Prepare Balance Sheet extracts showing net debtors. 
	
	Calculations may include specific and general provisions

Correct narrative should be used in ledger accounts for Bad Debts and the Provision for Doubtful Debts

	Aged Debtors Schedule
	Explain and use information from an Aged Debtors Schedule
	
	Questions will not be set requiring the preparation of an Aged Debtors Schedule

	Monitoring and Control of Debtors
	Discuss steps to help prevent bad debts

Evaluation of credit control policies.
	
	

	Accounting Concepts
	Apply and explain the accounting concepts of accruals, prudence, consistency and materiality
	
	


	Accounting H011: Accounting Principles F011

	Suggested teaching time
	4-6 hours
	Topic Area
	Ledger Entries and Adjustments: Accruals and Prepayments

	Topic 
	Suggested teaching and homework activities 
	Suggested resources
	Points to note

	Accounting for Accruals and Prepayments
	Explanation of accruals and prepayments for expense accounts

Preparation of ledger accounts including opening balances for expenses accrued and prepaid

Explanation of accruals and prepayments for revenue accounts

Preparation of ledger accounts including opening and closing balances for revenues accrued and prepaid

Prepare Profit and Loss Account extracts for expenses and revenues

Prepare Balance Sheet extracts for accruals and prepayments
	Tony Blackwood Accounting for Business

Rob Jones Business Accounting

Frank Wood Business Accounting 1

F001 Jan 2007 Singh

2500 Jan 2007 Beese

2500 Jun 2006 Wong
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2500 Jan 2005 Nick Greenwood

2500 Jan 2004 Baglan

2500 Jun 2002 L Wing

2500 Jan 2001 Jade
	In addition to marks for correct calculation, marks may also be awarded for the correct narrative, including opening and closing balances in ledger accounts

Balance Sheet extracts should include the appropriate sub heading for Current Assets and Current Liabilities


	Accounting H011: Accounting Principles F011

	Suggested teaching time
	11-13 hours
	Topic Area
	Final Accounts: Sole Trader

	Topic 
	Suggested teaching and homework activities 
	Suggested resources
	Points to note

	Trading and Profit and Loss Accounts


	Format showing layout for vertical Trading and Profit and Loss Account.
	Frank Wood Business Accounting 1

F011 Specimen Scarlett

F001 Jun 2007 Akshar Jaberi

2500 Jun 2007 Andy Bowden

F001 Jan 2007 Laurence Lamb

2500 Jan 2007 Martin Griffiths

2500 Jun 2006 Glenn White

2500 Jan 2006 Laurence Keston

2500 Jun 2005 Dave Newman

2500 Jan 2005 Malcolm McGeary

2500 Jun 2004 Ken Bailey

2500 Jan 2004 Pete Talbot

2500 Jun 2003 P Valley

2500 Jan 2003 Rhian Darcy

2500 Jun 2001 B Coates 
	This is a key topic bringing together much of the work covered during the unit
The topics in this section may overlap within a question 


	Accounting H011: Accounting Principles F011

	Suggested teaching time
	11-13 hours
	Topic Area
	Final Accounts: Sole Trader

	Topic 
	Suggested teaching and homework activities 
	Suggested resources
	Points to note

	Balance sheets
	Format showing layout for vertical balance sheet
	
	

	Final accounts
	· Explain stages involved in the preparation of final accounts from a trial balance and adjustments
· Preparation of final accounts from the trial balance, and adjustments
	
	Presentation to vertical format, although not essential, is preferred
Application of accounting concepts to final accounts


	Accounting H011: Accounting Principles F011

	Suggested teaching time
	1-2 hours
	Topic Area
	Accounting Concepts: The Recognition and Application of Accounting Concepts cont.

	Topic 
	Suggested teaching and homework activities 
	Suggested resources
	Points to note

	The Application of Accounting Concepts
	Apply the concepts of going concern, accruals, prudence, consistency, cost, materiality, business entity, money measurement, realisation and dual aspect to given scenarios
	Tony Blackwood Accounting for Business

Rob Jones Business Accounting

Frank Wood Business Accounting 1

2500 Jan 2006 Q3

2500 Jan 2003 F Pond 
	Concepts may be applied to any of the topics covered in the unit


Sample GCE Lesson Plan
Accounting H011 Accounting Principles F011
Calculating Depreciation
OCR recognises that the teaching of this qualification above will vary greatly from school to school and from teacher to teacher. With that in mind this lesson plan is offered, as a possible approach but will be subject to modifications by the individual teacher.

Lesson length is assumed to be one hour.

Learning Objectives for the lesson

	Objective 1
	Learners to be able to calculate depreciation using the straight line method.

	Objective 2
	Learners to be able to calculate depreciation using the reducing balance method.


Recap of previous experience and prior knowledge

Set a quick question and answer test on the definition of depreciation and the causes of depreciation.

Content

	Time
	Content

	5 mins
	Recap on previous knowledge.  Teacher tests learner understanding by verbal questioning.

	10 mins
	Introduction to the straight line method of depreciation using formula. Teacher provides interactive handout stating formula and giving illustration of data required.  Learners use data and apply the formula to calculate depreciation.  Teacher develops answers on board, checking learners knowledge.

	10 mins
	Teacher explains the straight line method calculate using % of cost giving illustration of data required.  Learners use data and apply to calculate depreciation.  Two further questions given in similar format to calculate depreciation.  Teacher develops answer on board, checking learners knowledge.

	15 mins
	Introduction to reducing balance method of depreciation.  Teacher provides interactive handout stating cost and percentage to be applied.  Learners calculate depreciation and written down value each year over a four year period.  Two further questions in similar format to calculate depreciation and written down value each year over a four year period.  Teacher develops answers on board, checking learners knowledge.

	10 mins
	Learners given a further question where each method must be applied to the same fixed asset.


Consolidation

	Time
	Content

	5 minutes
	Discussion of outcomes using the two methods and appropriateness to different types of fixed asset.

	5 minutes
	Recap of methods discussed and homework given on further calculations.


Other forms of Support

In order to help you implement the new Accounting specification effectively, OCR offers a comprehensive package of support. This includes:

OCR Training
Get Ready…introducing the new specifications
A series of FREE half-day training events are being run during Autumn 2007, to give you an overview of the new specifications.

Get Started…towards successful delivery of the new specifications

These full-day events will run from Spring 2008 and will look at the new specifications in more depth, with emphasis on first delivery.

Visit www.ocr.org.uk for more details.

Mill Wharf Training

Additional events are also available through our partner, Mill Wharf Training. It offers a range of courses on innovative teaching practice and whole-school issues - www.mill-wharf-training.co.uk. 

e-Communities
Over 70 e-Communities offer you a fast, dynamic communication channel to make contact with other subject specialists. Our online mailing list covers a wide range of subjects and enables you to share knowledge and views via email.

Visit https://community.ocr.org.uk, choose your community and join the discussion!

Interchange

OCR Interchange has been developed to help you to carry out day to day administration functions online, quickly and easily. The site allows you to register and enter candidates online. In addition, you can gain immediate a free access to candidate information at you convenience. Sign up at https://interchange.ocr.org.uk
Published Resources

OCR offers centres a wealth of quality published support with a fantastic choice of ‘Official Publisher Partner’ and ‘Approved Publication’ resources, all endorsed by OCR for use with OCR specifications.

Publisher partners

OCR works in close collaboration with three Publisher Partners; Hodder, Heinemann and Oxford University Press (OUP) to ensure centres have access to:

· Better published support, available when you need it, tailored to OCR specifications 

· Quality resources produced in consultation with OCR subject teams, which are linked to OCR’s teacher support materials

· More resources for specifications with lower candidate entries

· Materials that are subject to a thorough quality assurance process to achieve endorsement

Hodder Education is the publisher partner for OCR GCE Accounting.
Hodder Education is producing the following resources for OCR GCE Accounting for first teaching in September 2008, which will be available in Spring 2008.

Ian Harrison, Noel Williams. Introducing Accounting for AS second Edition. (2008). ISBN: 9780340959404

Noel Williams (Editor): Introducing Accounting Teacher Resource for OCR CD ROM. (2008)
Approved publications

OCR still endorses other publisher materials, which undergo a thorough quality assurance process to achieve endorsement.  By offering a choice of endorsed materials, centres can be assured of quality support for all OCR qualifications.

Endorsement

OCR endorses a range of publisher materials to provide quality support for centres delivering its qualifications. You can be confident that materials branded with OCR’s “Official Publishing Partner” or “Approved publication” logos have undergone a thorough quality assurance process to achieve endorsement. All responsibility for the content of the publisher’s materials rests with the publisher.

These endorsements do not mean that the materials are the only suitable resources available or necessary to achieve an OCR qualification. Any resource lists which are produced by OCR shall include a range of appropriate texts.




































= ICT Opportunity 


This icon is used to illustrate when an activity could be taught using ICT facilities.





= Stretch & Challenge Activity 


This icon is added at the end of text when there is an explicit opportunity to offer Stretch and Challenge.





= Innovative Teaching Idea


All the teaching ideas contained in the SOW are innovative, but the icon is used to 


Highlight exceptionally innovative ideas.
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