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RECOGNISING ACHIEVEMENT

OXFORD CAMBRIDGE AND RSA EXAMINATIONS

LEVEL 1 TEXT PROCESSING
(BUSINESS PROFESSIONAL) Scheme Code: 06970

Question Paper
LEGAL TEXT PROCESSING reference: OSPRING 09

This question paper may be taken within these dates:

16 FEBRUARY 2009 - 8 MAY 2009 TIME: 1 HOUR 15 MINUTES

INSTRUCTIONS TO CANDIDATES

Please insert your Centre Number, the Scheme Code and the Question Paper Reference on your
Unit Submission Folder.

You may use a typewriter or a word processor to complete this examination.

Please insert your Name, Centre Number and Document Number on every page.
Complete all documents.

Insert today’s date on letters and forms unless otherwise instructed.

Correct any errors which have been circled.

Letters must be produced on OCR letterhead, either pre-printed or by use of a template.

Candidates using word processors must use the OCR supplied form template for Document 3. The dollar signs
($) indicate insertion points for input of text. When inputting the required text you should ensure that the dollar
signs are deleted. Your invigilator will advise you of the filename for recalling the template.

Candidates wishing to use a typewriter must detach and use the pre-printed form provided at the back of this
paper.

No other stationery will be provided by OCR.

Document 2 must be printed on one side of the paper only.

Carry out the printing and routing of all documents yourself.

Assemble your completed work in the order in which it is presented in this paper and cross through any work
which you do not wish to be marked.

INFORMATION FOR CANDIDATES

if you are using a typewriter, you may use the memory facility but this must be cleared before the
commencement of the examination.

Any form of correcting material/mechanism may be used.

No amendments can be made to the text after the 1 hour 15 minutes allowed for this examination other than to
insert characters not available on the keyboard or printer.

You will be required to locate additional text from a resource sheet which is provided at the back of this paper to
incorporate into one of the documents.

Credit
Successful achievement of the live assessment for this unit will award you with 4 credits.

ADDITIONAL INFORMATION

Tests taken after 8 May 2009 using this question paper will not be accepted. Candidates should sit this paper
only once.
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THIS AGREEMENT is made on Qo ael Salte Gus
6\@%\‘4\&&&

E&ETWEEN
(1) JONATHAN NORMAN WILKINS of 37 Caledon{Ro4ad] Amersham Buckinghamshire

HP6 4JW (the Assignor) AND

(2) LAURA JARDINE
of 21 Sandy Lane Reading Berkshire RG30 7EJ (the Assignee)
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NOW IT IS HEREBY AGREED as follows ‘

1 In consideration ag e (ocu__\)men.’c Q? £ \coo (recell) aQ
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Ags‘\o\y\o( \r\e.x—e,\ob translers his entire (nterest
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2 The Assignor warrants@the Option is fully assignable frerhirmsel-te-arotherperson-

-oF-party
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4 This Agreementbe binding upon and inure to the benefit o{ the (ec.r‘ti es

DPrelt suwuccessors  and o.ss\%ns

IN WITNESS of which the parties have signed this Agreé_: ment the day and year first above
written

SIGNED by mf)n behalf of the Assignor
in the presence of — vl )

, wse cap CTen>
(signed]by or on behalf of the Assignee

inpresence of
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RESOURCE SHEET

Mr Leigh's address is:

265 Mereway Road
TWICKENHAM
Middlesex

TW11 7RP
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