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Sample Scheme of Work and Lesson Plan

GCE in Applied Business

OCR Advanced Subsidiary GCE in Applied Business: H026


OCR Advanced Subsidiary GCE in Applied Business (Double Award): H226


OCR Advanced GCE in Applied Business: H426

OCR Advanced GCE in Applied Business (Double Award): H626


Unit: F244 ICT provision in a business
This Support Material booklet is designed to accompany the OCR Advanced GCE in Applied Business specification for teaching from September 2009.
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A Guided Tour through the Scheme of Work
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	OCR GCE in Applied Business Unit F244: ICT provision in a business

	Suggested teaching time
	15 hours
	Topic
	AO1 – Theoretical coverage

	Topic outline
	Suggested teaching and homework activities 
	Suggested resources
	Points to note

	Introduction to the unit 
	Explain that the unit requires the candidates to produce an ICT proposal showing how they would either introduce ICT provision to a start-up business or update ICT provision in a business that is looking to improve its current limited ICT provision.
Place candidates in groups to consider the business they could investigate – do they know any businesses with limited ICT provision?  
	PowerPoint to establish the requirements of the unit – focus on the fact the selected business must have limited ICT provision.
	Candidates should not base this unit on their school/college.  By its very nature this will not be a business with a limited ICT provision. 
If candidates are all investigating different businesses ensure that they are suitable and do not already have considerable ICT provision.  

	How ICT can be used by businesses – general 
	Organise candidates into small groups.  Each group to create a spider diagram showing the different uses of ICT within a business.  To give this activity a focus they could select a business that uses a lot of ICT and state how it currently makes use of its ICT Provision.  
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Candidates make notes from presentation 

Candidates write up this section of theory. 
	Large sheets of paper (at least A3).
Pens.
Presentation on how businesses might use ICT – headings taken from 1st set of bullet points in the unit specification.
	In order to demonstrate depth and breadth of coverage candidates could include examples of how they think their selected business might use ICT. 

	How ICT can be used by businesses – different departments 
	Group discussion to recap on F240 Creating a marketing proposal – the role of different departments within a business.
Divide the class into three groups.  Each group to be allocated one of the departments – finance, marketing, human resources.  Each group prepares a talk which they will deliver to the class which will outline how their allocated department would make use of ICT.  Candidates could link this to a business they are familiar with.  

Candidates write up the theory of how different departments could make use of ICT.
	Facilities for group work – could include the use of computers.
Photocopying of groups notes to hand to other groups.
	In order to demonstrate depth and breadth of coverage candidates could include examples of how the different departments within their selected business might make use of ICT.  

	The forms ICT provision can take
	Arrange for an ICT specialist to talk to the class about different hardware, software, and networking resources.  This could be an ICT technician from the school who could talk through the ICT provision within the school.  

Candidates to make notes throughout the talk.
Candidates to write up the theory of the forms ICT provision can take.
	A suitable person to deliver a talk on the different forms ICT can take.  Follow the heading found in the unit specification.

Handout to help candidates structure their notes throughout the talk.
	This section is not so easy to relate to the candidates selected business.  However, they could discuss the advantages of different kinds of software considering how each department might make use of them.  For example, the finance department might make more use of spreadsheets. 

	Benefits/drawbacks of introducing ICT provision 
	Give the group a scenario.  Go through the scenario with the group giving as much information as possible about the business. 

Split the group into two.  One half of the group will research the benefits of introducing ICT and the other the drawbacks.  Encourage candidates to make reference to examples where possible.  

Bring the two groups together to have a formal debate on the benefits versus the drawbacks of introducing ICT. 

Candidates write up the theory of the benefits/drawbacks of introducing ICT provision.  
	Scenario that is based on a small business that currently has no ICT provision. One of the owners wants to install ICT and the other does not.  Use headings found in the unit specification.  

Documentation to help support/run the debate.  
	The assessor may need to formally chair the debate to enable each side to have a fair say and to allow all members of the group contribute to the argument. 

In order to demonstrate depth and breadth candidates might like to include examples of where businesses have updated their ICT and the benefits/drawbacks they discovered.   

	Contingency planning 
	Recap on the main points taken from the debate above.  Get candidates to consider how they could overcome some of the drawbacks raised.  

Candidates make notes from the presentation.
	Notes taken from debate. 

Presentation on contingency planning – follow bullet points found in the unit specification. 
	


OCR GCE in Applied Business Unit F244: ICT provision in a business 
AO1 (part) – How ICT can be used by business – general 
OCR recognises that the teaching of this qualification above will vary greatly from school to school and from teacher to teacher. With that in mind this lesson plan is offered, as a possible approach but will be subject to modifications by the individual teacher.

Lesson length is assumed to be one hour.
Learning Objectives for the Lesson
	Objective 1
	Candidates to gain an understanding of how ICT can be used with a business

	Objective 2
	Candidates to work effectively within a small group

	Objective 3
	Candidates to make detailed notes on how ICT can be used by business


Recap of Previous Experience and Prior Knowledge
· Candidates should have been introduced to the demands of this unit.  They will have been allocated into small groups to consider the business they will investigate.  

Content

	Time
	Content

	5 minutes
	Organising candidates into groups – handing out paper and pens and explaining the task.

	25 minutes
	Candidates working within groups creating spider diagram which illustrates how they think ICT could be used within a business.

	10 minutes
	Pulling all the ideas together from the diagrams.  Candidates to update their diagrams with points they have not included that are valid.

	15 minutes
	Presentation following the headings found within the unit specification.  Candidates making detailed notes to be used within their theoretical write up of this section. 


Consolidation

	Time
	Content

	5 minutes
	Quick question and answer session to reinforce the theory covered.  


= Innovative Teaching Idea


This icon is used to highlight exceptionally innovative ideas.





= ICT Opportunity 


This icon is used to illustrate when an activity could be taught using ICT facilities.
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