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Unit Title:  Reading and recording time 

OCR unit number: J7 

Life and Living Skill Area: Numeracy 

Level: Entry 2 

Credit value: 2 

Guided learning hours:  20 

Unit purpose and aim 

This unit aims to provide learners working at Entry 2 with the opportunity to demonstrate that they 
can read time presented in different formats.  Learners will be able to read and record dates in 
different formats for example numbers or text and numbers. 

Learning Outcomes Assessment Criteria 
Example of ways assessment 
criteria could be met 

The Learner will: 

1 Be able to read time in 
different formats 

The Learner can: 

1.1 Read time displayed in an 
analogue format to the 
nearest quarter-hour  

The learner will read time 
displayed in an analogue 
format to the nearest quarter-
hour.  Examples could include: 
reading the time displayed on a 
watch  and telling someone 
else that it is ‘a quarter past 
ten’; setting the time on an 
alarm clock for ‘a quarter to 
seven’; reading the time on a 
wall clock and telling someone 
else that it is ‘eleven thirty’. 

1.2 Read time displayed in a 
digital format  

The learner will read time 
displayed in a digital format.  
Examples could include: 
reading the display on the 
computer monitor and noting 
that it is 10.18; reading a 
mobile phone display and 
make an observation that the 
time is ‘twelve twenty-two’; 
reading the time on a station 
train departure display and 
noting that the train leaves at 
09.50. 

2 Be able to read different 
date formats 

2.1 Read different date 
formats 

The learner will read dates in 
different formats.  Examples 
could include: reading the date 
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Learning Outcomes Assessment Criteria 
Example of ways assessment 
criteria could be met 

on the computer monitor – 
06/08/2021; reading the date 
on the front page of a 
newspaper – Friday 6 August 
2021; reading the ‘use by 
date’ on a tin of tomatoes – 
Sept/2021.  

3 Be able to record dates in 
different formats 

3.1 Record dates in different 
formats 

The learner will record dates in 
different formats.  Examples 
could include: recording the 
birth dates of family and friends 
using a day/month/year format; 
recording the date in a letter 
heading as 6 August 2021; 
recording the date in a 
personal diary as Fri 6 Aug 
2021. 

Assessment 

This unit may be assessed using any method, or combination of methods, which clearly 
demonstrate that the learning outcomes and assessment criteria have been met. 

As far as possible, the activities evidenced in this unit should be purposeful and appropriate for the 
learner’s programme of learning. Learners may make use of Braille time keeping equipment and 
Braille date information if appropriate. 

Possible ways of demonstrating that the assessment criteria have been met are provided in the 
third column of the unit, these are examples only, learners may demonstrate their ability to meet 
the criteria in many other ways.  

Evidence requirements 

The candidate must evidence each of the assessment criteria – the candidate will read time 
displayed in an analogue format, read time displayed in a digital format, read different date formats 
and record dates in different date formats. 

The Record of Assessment and Evidence for this unit must be completed in full and signed by the 
assessor to confirm the evidence is authentic and meets the requirements of the learning 
outcomes and assessment criteria.  The completed Record of Assessment and Evidence, together 
with any other appropriate form of evidence that has been generated for the unit, must be 
submitted for moderation. 




