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DOCUMENT 1 2

@caﬂ the dlLSp«Qmj document slored a,s CARNIVAL, Amend as shouwn. Sa.a
as FETE,

Friat one copy.

SUMMER CELEBRATIONS (entre this heading

This year's Summer Fete ane-Annrual-illage-Bay will take place on Saturday 23 August
2008 at The Green.

The carnived procession. willl set From the \ilf
fod by Milber Band, o o the ill

Tnsert a picluse
here, in tfne cenlre

word
ge the font size [ 28

greed to judge the floats. A
vilage” will be aucloned ot

- signed photograph of Su and Marty
the e day’s evenls.

Tnsert here a shaded tfe:

Our MP Jeremy Brig
Use a cigfferg J

There will be a variety of st ainrﬁé‘hf‘@@e these words & “ﬂ?‘lf@

ather permits —
r zes ¢ A J(

Delicious hiome-mad am teas @ser a f wlf page ancy bor der
Country dancing dis

Karaoke competition

A Grand Auclion will tabe at £.30pm prompt. B wallels
and purses and spend free%&?e P PIompE S o

Daisy Balloons Wl provide the exhilaraling hot air balloon trips. The
w'&ff’ be lethered flights that will ermbf: ;?u b see 3reo.; viegs of osff

Viﬂ).a.ge. You may event be able b gee Your own home.
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m\Cfnsw(‘ a Scissors Symbéf here, as s@

-

DOCUMENT 2 3

Recall the {ettechead sfored as MceLHEAD. Key in this curcular letter
Jave as JFB. /54 and prink one Copy.

Ou ref TFB[I54

Dear Cc%.ague

At preseat, we offer sporls facilities b all studenls, full time and
Po.r(: time , wntl 10.00 pm frorn. Monc‘o.&/ b Fri . Th [
open from 830am b .00 pm on Safurday and

@a.te for month and year onﬁgj

T am pleased o be able b el ou that it asbe
O_F'FU' the use QF ﬂ'lese Staortshfa_d’&:ueg b M e

communily. Thé is due b start \ery soon,

freeassessmenfs "lﬁey wdl
u geb the most from ows

We have trained instruclors who pro
devise tailor-made programmes b hel,
equipment, free weights and card:
wide range “of aerobics classe

and o ho.ﬁp those of you Lryir

(Emphasise these words |
ing pw€ will C;Sgn i the s,oringl It wlf

Our indoor heafed

a tough, fraining session .

use our s)oorfs Jacililies, pllease send the
me as soon as possible. I should be
ore dafailed informalion .

- o om e - o me e S e e SR S o s G e @ s Gee G See G W mme S See  mE @me G B Gue G e b G

FuLe NAME ... ... .. .

ADDRESS ... .. . ...

TELEPHONE NUMBER ... .. v oo e e
TIME AND DAY PREFERRED ... .. oo o

[Turn over



DOCUMENT 3 4

Recall this document slored. as GoLf. Amend as shown
Change & double ‘QU'LCSFO.CU'Q, except whete indicaled . Adjust
the top and &t margins & 4cm. Use fuld justfication. Save
a5 MEMBERS and prink ore copy.

MEMBERS’ UPDATE
/@5& this paragraph 3 ¢m from &f@

During the coming months it is intended to carry out sorr
course.

atterations to our

A tee is to be built to the left of the bunker alongside the Mth h@le to make this
into a spare hole. This will be used if, for any reason, a hole has to be taken
out of play. . »
 W—

A cpater hqzc_ui is be b

wilt

hole. This will be alongside the a
only a relatively small safe area

e of members, with a president,
rs. The golf pro advises the

J . Officers

]
Member Member
Victor Andrews

re choosing your equipment, you should be-stre-te bear in mind that the
dé: m(i'r'z c‘)iour local b:ﬁﬁzers conlains CQCO3 (CG-QCJ.-C) am{
uar ich afe Nery abrasive and can havoe wi

%ou clubs. PQ * th,

You should remember that you are not allowed to carry more than 14 clubs.

/Eﬁo.n.ge golf & club
@ouglwu,t this o(ocument




) JunN
Taseck SECRETARYS QEPORTU i a.ppeas
as a foatet oft eNefy page

There are many factors to be taken into account before acquiring the
equipment you will need and these include price, type and material.

The golf pro is keen to ensure that every member chooses th right type of
equipment. He offers this advice. '

You can spend £750 on a single club, but you must r;
necessarily going to make you more competent.

This pasagragh only in single Qmes(:oc
You might wish to consider buying a second-hand set of club
will advise you to buy new, but you can acq
bargains. However, you should check

lubs carefully, part
nocks and scuffs

arly the

portant cc}nsﬁeratlon Graphite
1g and it absorbs more shocks.

iahtec than steel which

The material used to make tt |
is generally lighter than steel bl
Titanium is

k mote user-frie
If you want answers to a

be pleased to advise you. It
nght equnpment as not only d@es h

Qe}er b the Resource Oheet for in ormalisa
fecLLLL(e& b chmg&ete the otgonlsaﬁom chact

[Turn over



DOCUMENT 4 6

PART 1

reofe the jorm shown, MOUS (\fou. ke
Ent one Copy, c?ea.r@:, shomng ﬂlewr%ugm@%\le aﬁu /{;;?Rr? ut Qﬂ

REDSHARK COMPUTERS PLC

APPLICATION FORM

NAME

ADDRESS

DATE OF BIRTH

TELEPHONE NUMBER

POST APPLIED FOR

EDUCATION

QUALIFICATIONS

PREVIOUS WORK :yp;:Rg NC

DATES ~ [EMPLOVYER

HOBBIES

.

on the fomz ou saved as APFORM. (omplele your
ng the mformatmq, Nen, in the Resource Sheet. Qecfo\le ¥
all) ruJng frorn Your _form and.prmf one Copy. Save as WoNGH




RESOURCE SHEET - DOCUMENT 3

Camf&ete the orgaalsat;cru chact as shown bn,Qc\D

Officers

Member Member
Rajinder Khan {

[Turn over
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RESOURCE SHEET - DOCUMENT 4

PART 2

@is is the in_forma.ﬂm b be used b complele the form you saved as APFORM]

Hirka, Wong diies ot 619 08 Market Stieet Torquay Devorn TR2 473
and 5 applying for the post of Word Processor Operator - Sales; She wos
born on 13 August 1982 and. her (izﬁzphorze number is 01803 2199

Her hobbies are Guiding, craft activilies, reading, cyefs imming.-
wmﬁftmgﬂlec‘.o\g,wwg 4 eac[u‘lg gﬂng mg

88.

EDUCATION
(993-1997 Wessex Secono{afg Sc/'wzrf

QUALIFICATIONS
1997 GCSE: English, Language (4);'

PREVIOUS WORK EXPERIENCE

lb/03/02 b present  (lerical Assistant . Mr K Rahman

Mbﬂbegerpfodwfﬁ

15 Seaview Tndustiial Estale
Milber

Newton, Abbot

Devor.
TRIQ 4LL

Mr Leonard Gumbeze
Owner
G & P (onswllanls
Faraolo.g House

a

ar frd
Chelsbon
Torguay

Devon
TRY 6PQ




