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How do I complete the assignment?
•	 You should try to complete all tasks in the assignment.

o	 The assignment says what you need to do for each task. You must make 
sure you understand: 

	� What the task is. This information is under the heading: The task is:
	� The evidence you must submit to your teacher for assessment to meet 

the tasks and assessment criteria. If evidence must be a specific type 
or format, this information is under the heading: Your evidence must 
include. If the assignment does not specify a format for your evidence, 
you can present it how you want to.

	� The assessment criteria for the task. These tell you what you need to 
do to meet the requirements of each Pass (P), Merit (M) or Distinction 
(D) assessment criterion. The assessment criteria are numbered, for 
example, P1, M1, D1.

	� The assessment guidance. This gives you more information about how 
to meet the assessment criteria.

•	 All work must be your own. You are not allowed help from anyone else. This 
includes:

o	 Teachers, parents and other students.

	� You must not share completed work with other students or use any 
aspect of another student’s work.

o	 Presenting information and material taken from other sources (for 
example, books/journals, media articles or the internet) as your own 
without proper referencing. 

o	 Meeting your centre’s policy about using AI tools as a source of information. 
If you are not sure what the policy is, you should ask your teacher as it 
should comply with JCQ guidance. You should know about:

	� the appropriate and inappropriate use of AI
	� the risks of using AI
	� the possible consequences of using AI inappropriately in a qualification 

assessment.

Your teacher will supervise you completing the assignment. 

•	 If we think that you had extra help, the number of criteria you achieve may be 
changed or reduced to zero.

•	 The assignment tells you approximately how long it should take to complete all 
of the tasks. 

•	 You are allowed to complete the unsupervised parts of the assignment tasks 
over more than one session (one session will probably be one normal lesson).
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How is the assignment assessed?
•	 Your teacher will assess your work after you have completed the tasks. They 

cannot assess it in stages for you.

•	 Your teacher will use the assessment criteria and assessment guidance when 
they assess your work.

•	 The assessment criteria and assessment guidance for each task are in the 
assignment.

•	 Your teacher can explain these to you.

•	 There are assessment criteria for three grades: Pass, Merit and Distinction.

•	 Each grade has a number of assessment criteria.

•	 Your teacher will judge whether you have met each criterion or not.

•	 Your teacher will then add up the number of criteria achieved and give a total.

•	 Your final grade for the assignment depends on the total number of criteria 
you achieve.

What help can my teacher give me?

Your teacher can: Your teacher cannot:

	9 Read the assignment to you.

	9 Help you understand what you need 
to do. For example, they can remind 
you:

	of the definitions in the 
command words list. This 
could be reminding you of the 
definitions for Articulate and 
Describe.

	 to look at your own notes from 
lessons that covered aspects 
that you may not be sure about 
(e.g. to think about a lesson 
you completed on planning 
and how this may apply to your 
assignment tasks).

	9 Tell you how long you have to 
complete the tasks.

	9 Explain the assessment criteria.

	9 Explain the assessment guidance.

	9 Remind you about what you have 
been taught.

	9 Give you some general help if you 
get stuck.

	8 Tell you what to do or how to 
complete the tasks to meet the 
criteria.

	8 Give you solutions or answers.

	8 Say how to improve your work.

	8 Assess your work in sections and 
give feedback.
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What if I get stuck?
You can:

•	 Ask the teacher to explain the task again.

•	 Move on to another part of the task.

What is plagiarism and referencing?
•	 Plagiarism is when you use or copy someone else’s work or ideas, but do not 

say you have done so. 

•	 Plagiarism is very serious.

•	 If you plagiarise, you may be awarded 0 criteria and fail the whole qualification.

•	 You must always say when you use someone else’s work or ideas – this is called 
referencing.

•	 Examples of when you need to reference are:

o	 Using ideas from a book 
o	 Using research from the internet (including Artificial Intelligence (AI) tools)
o	 Copying something someone says – like a quote or stating the source of any 

facts, quotes or references given verbally in a presentation or a discussion.

•	 Make sure you reference the name of any AI source you 
have used, and include the date you used it, a copy of the 
questions you asked, and the content generated by the 
source.

•	 You should think about why you want to use and reference 
other people’s work or outputs from AI tools. You can only 
be rewarded for what you know, understand or can do 
yourself. This cannot be shown by copying the words and 
ideas of others or using outputs from AI tools. You should 
also be aware that:

o	 AI tools may produce answers that contain incorrect 
information, biased information or fake references to 
books/articles by real or fake people.

o	 Some AI chatbots have been identified as providing 
dangerous or harmful answers to questions.

•	 Make sure it’s clear in your work how you are using the 
material you have referenced to inform your thoughts, ideas 
or conclusions.

•	 When you hand in your work, you will be asked to sign a 
form.

•	 This form says that all the work you have done is your own, 
and that you have referenced all the resources you have 
used.

•	 You can find more information about how to reference in 
our Guide to referencing.

https://www.ocr.org.uk/Images/570838-guide-to-referencing.pdf
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Using online resources/the internet

You must: You must not:

	9 Develop ideas into your own words 
and outputs.

	9 Reference any websites/sources 
you use.

	8 Simply copy and paste ideas or 
provide AI generated outputs as 
your evidence. 

	8 Discuss live tasks online in places 
such as chat rooms. 

	8 Post your work to any online 
channels.

Can I work in a group?
•	 Only for the discussion task.

•	 All the work you produce must be your own.

•	 You cannot be rewarded for work that somebody else in a group has done.

Does my work for each task need to be in a certain 
format?
•	 For each task we’ll tell you if your work must be in a specific format. Check 

the wording in each task carefully. This information will be given under the 
heading: Your evidence must include:

•	 For example: Your evidence must include a copy of the visual aid, for example 
a copy of the slides, or photograph of the object or artefact. Your evidence 
must include a video recording of the presentation. If the assignment does 
not specify the format for the evidence, you can present your work in different 
ways – it can be handwritten, word-processed, on video or in digital media. 
What you choose should be appropriate to the task(s).

•	 You must make sure that your centre number, candidate number and the 
qualification number are on each page of any written work, for example in your 
reflection for Task 2. This should appear as a header or footer. For your video 
evidence, these details must be clear in the file name or evidence itself.

•	 You must make sure that your video evidence is in a suitable file format. 
Acceptable video file formats are .3gp, .m4v, .mov and .mp4. If you complete 
your reflection for Task 2 in audio format, acceptable audio file formats are 
.aac, .m4a, .mp3, .wav and .oog.

•	 If you are unsure about what evidence you need, please ask your teacher.
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Can I ask my teacher for feedback on my work?
•	 We have given your teacher instructions on what kind of feedback they can give 

you.

•	 They are allowed to tell you what task could be improved but not how to 
improve it.

•	 You can use that feedback to try and improve your work yourself.

•	 Your teacher can say what they’ve noticed about your work. For example, they 
can tell you that you have explained something that the assessment criterion 
asks you to analyse. In this example, they could share the difference between 
an explanation and an analysis, using the generic command words definitions. 
It’s then up to you to decide if you need to change it and how to change it.

What do I do when I have finished?
•	 Make sure that you have saved all your work.

•	 All digital files should have sensible names.

•	 Make sure your work does not contain any personal information of real 
people (for example, name, address or date of birth). This must be blanked out 
(anonymised).  Your teacher will tell you how to do this. 

•	 Make sure that your name, candidate number, centre number and page 
numbers are on your work.

•	 Provide the work that you’ve completed for each task to your teacher. They 
might ask to see your draft work and early versions, so please keep this in a 
safe place.
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How to reference and avoid plagiarism

What is referencing?

Giving details in your work about where your information came from.

What is plagiarism?

Taking someone else’s work, words or ideas and passing them off as your own.

If you’re not sure what this means for your assignment work, ask your 
teacher.

	 �Reference anything you’ve copied 
from websites, books or course 
notes

 	Always use quotation marks

 	 Say where it’s from and the date 
you got it

 	 Use your own words 
as well when asked  
to describe or  
explain something

Why?
 	 A good way to get across your own 

opinions and thoughts

 	 Demonstrating your understanding 
helps get you marks

Do
	 Just copy from websites, books or 

course notes – use it to support 
your own thoughts and ideas and 
make sure you reference

Consequences
	 Copying without referencing looks 

like you’re pretending it’s your own 
words. This is known as plagiarism 
and you could lose marks

Don’t
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Summary of updates
This table outlines updates made in various versions of this resource. For the latest version of our 
resources, please visit Teach Cambridge.

Section Change Version Date

All Original content 1.0 April 2026

https://www.ocr.org.uk/qualifications/teach-cambridge/


Tell us what you think
Your feedback plays an important role in how we develop, market, support and resource qualifications 
now and into the future. We want you and your students to enjoy and get the best out of our 
qualifications and resources, but to do that we need your honest opinions to tell us whether we’re on 
the right track or not. 

You can email your thoughts to support@ocr.org.uk or visit our feedback page to learn more about 
how you can help us improve our qualifications.

   Designing and testing in collaboration with teachers and students

   Helping young people develop an ethical view of the world

    Equality, diversity, inclusion and belonging (EDIB) are part of everything we do

Contact the team at:
	 01223 553998
	 support@ocr.org.uk
	 ocr.org.uk

To stay up to date with all the relevant news about our qualifications, 
register for email updates at ocr.org.uk/updates

Visit our Online Support Centre at support.ocr.org.uk

Sign up for Teach Cambridge to access your planning, teaching and 
assessment support material.

Cambridge OCR is part of Cambridge University Press & Assessment, a department of the University of Cambridge.

Cambridge OCR is a Company Limited by Guarantee and an exempt charity. Registered in England. 
Registered office: The Triangle Building, Shaftesbury Road, Cambridge, CB2 8EA. Registered company number: 3484466.

We operate academic and vocational qualifications regulated by Ofqual, Qualifications Wales and CCEA as listed in their qualifications registers.

We are committed to providing a fully accessible experience across all our products, platforms, and websites. Find out more about our accessibility standards.

© Cambridge OCR 2026. All rights reserved. We retain the copyright on all our publications. However, our registered centres are permitted to copy and distribute 
our material for their own internal use, in line with any specific restrictions detailed in the publication. Find out more about our copyright policies.

We update our publications regularly so please check you have the most up-to-date version.

We cannot be held responsible for the persistence or accuracy of URLs for external or third-party internet websites referred to in this publication and do not 
guarantee that any content on such websites is, or will remain, accurate or appropriate.

When we update our specifications, you’ll see a new version number and a summary of the changes. While we do our best to reflect these changes in all 
associated resources on Teach Cambridge, if you notice any discrepancies, please refer to the latest specification on our website and let us know.

Our resources do not represent any teaching method we expect you to use. We cannot be held responsible for any errors or omissions in our resources.
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