Level 4 Working with ICT Hardware and Equipment
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Evidence Checklist

	Candidate Name
	
	Centre Number
	

	Qualification
	

	Unit Title
	Working with ICT hardware and equipment

	Level
	4
	UAN
	T/500/7384

	Ensure the following are included as a minimum

	Complete boxes with a ( or required information

	Please reference the assessment criteria achieved with the relevant page number where the evidence can be found

If the evidence checklist has not been completed correctly, completing the qualification details above and referencing below, the candidates work will not be moderated and will be returned to the centre.

	Assessment Objective Covered by Evidence
	Candidate Checked (()
	Page Reference
	Tutor Checked (()

	Printouts/Reports Required
	
	
	

	1.1
	Explain how to align processes with organisational objectives and customer needs
	
	
	

	1.2
	Explain the appropriate uses of tools and techniques
	
	
	

	1.3
	Explain which regulatory requirements might affect working procedures and how to take them into account
	
	
	

	2.1
	Select, adapt and use relevant tools and techniques safely 
	
	
	

	2.2
	Create and implement working procedures relating to the use of ICT hardware and equipment
	
	
	

	2.3
	Obtain and allocate required materials 
	
	
	

	2.4
	Record relevant information
	
	
	

	2.5
	Communicate the progress and outcome of work to the appropriate people
	
	
	

	2.6
	Develop documentation to support effective working practices
	
	
	

	2.7
	Develop tools to enable more efficient working practices
	
	
	

	2.8
	Contribute to the development of the organisation's work strategy
	
	
	

	3.1
	Improve working practices in order to assess and minimise risks
	
	
	


Date of Completion:

Candidate’s Signature:

Assessor’s Signature:
The candidate may choose to approach the qualification holistically and combine elements from multiple units together as part of a project. This is acceptable from a working perspective but centres and candidates must ensure that each unit is evidenced in its own right, which may require the candidate to present the evidence several times and will also require them to clearly indicate for each unit where the assessment objectives and learning outcomes are met.  Centres must refer to the actual units to ensure that candidates have fully met all the requirements.
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