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RECOGNISING ACHIEVEMENT




OCR Level 2 nvq certificate in team leading
Record of Achievement

Candidate name:



	Total minimum of 17 credits required 
	Credits
	Assessor
	Date

	Mandatory Units – Group A (10 credits)

	A1
	Manage Personal Development (L2)
	4
	
	

	
	Centre informed YES/NO

Date
	
	

	D1
	Develop working relationships with colleagues (L2)
	3
	
	

	
	Centre informed YES/NO

Date
	
	

	E11
	Communicate information and knowledge (L2)
	3
	
	

	
	Centre informed YES/NO

Date
	
	

	Optional Units – Group B (Minimum of 1 unit, 5 credits)

	B5
	Set objectives and provide support for team members (L3)
	5
	
	

	
	Centre informed YES/NO

Date
	
	

	D5
	Plan and allocate and monitor work of a team (L3)
	5
	
	

	
	Centre informed YES/NO

Date
	
	

	Optional Units – Group C (Minimum of 1 unit, 2 credits)

	B11
	Manage or support equality of opportunity, diversity & inclusion in own area of responsibility (L3)
	4
	
	

	
	Centre informed YES/NO

Date
	
	
	

	C1
	Support team members in identifying, developing and implementing new ideas (L3)
	4
	
	

	
	Centre informed YES/NO

Date
	
	
	

	D10
	Manage conflict in a team (L3)
	3
	
	

	
	Centre informed YES/NO

Date
	
	
	

	Cont/ . . .


NB : Rules of Combination apply to this qualification.  Please refer to the Centre Handbook for OCR Level 2 NVQ Certificate in Team Leading.  

	Optional Units – Group C (Minimum of 1 unit, 2 credits) 

	D11
	Lead and manage meetings (L3)
	4
	
	

	
	Centre informed YES/NO

Date
	
	
	

	D12
	Participate in meetings (L2)
	2
	
	

	
	Centre informed YES/NO

Date
	
	
	

	E10
	Make effective decisions (L3)
	3
	
	

	
	Centre informed YES/NO

Date
	
	
	

	E12
	Manage knowledge in own area of responsibility (L3)
	4
	
	

	
	Centre informed YES/NO

Date
	
	
	

	E15
	Procure supplies (L3)
	2
	
	

	
	Centre informed YES/NO

Date
	
	
	

	F17
	Manage customer service in own area of responsibility (L3)
	4
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